YTBEPXJEH

MOCTAHOBJICHUEM aJIMUHUCTPALIUN
rOPOACKOro OKpyra ropoa MuxaunoBka
Bonrorpanckoii o61actu

ot 08 aBrycra 2022 r. Ne 2077, B penakuuu
rtocta”HoBiIeHUs Ne 1346 ot 19.06.2024

AJIMUHUCTPATUBHBIH pPerjiaMeHT
NpeaocTaABIeHUsI MyHMIMIAILHOH ycayru «[IpunsaTue 10KyMeHTOB, a
TaKKe BbIIa4a pelleHuil 0 mepeBojie Win 00 0TKa3e B NepeBo/ie :KUJI0ro
NMOMeIIeHNsI B HeKUJI0€ MJIH HEesKUJIOT0 MOMEIleHUs B )KIUJ10€e MOMelleHre»
HA TEPPUTOPHUM F'OPOJACKOr0 OKpyra ropoa MuxaijioBka
Bouarorpajackoii ooJs1actu

1. O01mue mo10KeHus

1.1. [IpeameT peryaupoBaHus

Hacrosimuii aniMUHUCTPATUBHBIA pPErjlaMEHT YCTaHABIMBAET MOPSIOK
MPEIOCTaBICHUST MyHUIIMNIATBHOU yciuyru «lIpuHsTHE MOKYMEHTOB, a TaKXe
BbI/Iaya pelIeHUI 0 MepeBoie WM 00 OTKa3e B MEPEBOJIE JKUIIOTO MOMEIICHUS B
HEXWIOE WM HEXWIOTO MOMEIIEHUS B JKUJIOE€ MOMEIICHHE» Ha TEePPUTOPHUH
TOpPOJICKOTO OKpyra ropoa MuxainoBka Bonrorpaackoit obmnactu (nanee —
MYHHIIMTIAJbHAs yCAyra), W CTaHAApT MPEAOCTABICHUS MYHHUIUIAIBHOMI
yCIyTW, B TOM YHCIE ONpeAesieT CpOKA H  MOCIeA0BaTEIbHOCTh
aIMUHUCTPATUBHBIX TPOIEAYpP TPH MPEIOCTABICHHH MYHUIIAIIAIBLHON YCIyTH
aIMUHHCTpPALIMEN TOPOJACKOro OKpyra ropon MuxainoBka Boirorpamackoi
o0JnacTu.

1.2. 3agBuTensiMH Ha MOJIYYECHHE MYHULHMNAIBHON YCIYTH SBISIOTCS
COOCTBEHHHMKH TTOMEIICHUIN WK YIIOJTHOMOYEHHBIE UMM JIUIIA.

1.3. Ilopsgox wuHbOpMHUpPOBaHUS 3asBUTENEH O TPEIOCTaBICHUU
MYHUITUTIATBHOU YCITyTH.

1.3.1. CBeaeHus o MecTe HaxXOXJICHHUS, KOHTAaKTHBIX TenedoHaX U
rpaduke pabOThl AaIMUHHUCTPAIMU TOPOACKOTO OKpyra Topojl MuxaiioBka
Bonrorpanckoit obnactu u ordena mo padboTe ¢ 3aABUTENSMH ToOpoja
MuxaiinoBka Bonrorpaackoit oonactu I'KY BO «M®Iy (nanee — MOILI):

AZIMUHUCTpanus rOpoJICKOro oKpyra ropox MuxaismoBka Bonrorpaackon
oOnacTu:

Mecronaxoxaenue: Bonrorpajackas oOnactb, ropoja MuxailioBka,
ynuia O6opoHsl, 42a.

DnekTpoHHBIH afapec: ag_mih@volganet.ru; ag_ mih_arh@volganet.ru.

Tenedonsr mis crpaBok: 8 (84463) 2-13-52; 2-20-66.

['padux paboTsl: noHeaenbHUK - nsaTHUIA ¢ 8.00 1o 17.00, obex ¢ 13.00
1o 14.00, BeIxo/iHBIE - Cy0O00Ta M BOCKpECEHbE.

MOII:
Mecrononoxenue: Bonarorpajackas o0Omacte, TopoJ MwuxailinoBka,
ynuna MarucrtpanbHas, 1.
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DIEKTPOHHBIH aapec: mfc201@volganet.ru.
Tenedonsr a1 cnpasok: 8 (84463) 2-30-99.

['paduk paGoThI:

[lonenenbHUK ¢ 09:00 go 20:00

BTopHuk ¢ 09:00 mo 18:00

Cpena ¢ 09:00 o 18:00

Yetepr ¢ 09:00 mo 18:00

[IsaTauma ¢ 09:00 mo 18:00

Cy0606oTa ¢ 09:00 no 15:30

Bockpecenbe BBIXOJIHOM

Nudopmanus o MecroHaxoxaeHUM u rpaduxax padotst MOIL] Taxke
pa3melieHa Ha EquHom moprtanie cetd ueHTpoB U oduco "Mou JlokymeHTHI"
(M®I1) Boarorpaackoii obmactu (http://mfc.volganet.ru).

1.3.2. Hudopmanuio o0 TOpAAKEe NPEJOCTABICHUS MYHHUIIUNIAIBHOMI
YCIIyTH 3asIBUTEIb MOKET MOJTYUYUTh:

HENOCPEACTBEHHO B  aJMUHHUCTPAllMd TOPOACKOTO OKpyra ropoj
MuxaiinoBka Bonrorpanckoit obnactu (MH(OpPMAalMOHHBIE CTEHABI, YCTHOE
uHpOpMUpOBaHHE 1O TeneoHy, a TakKe Ha JIMYHOM  IIpUEME
MYHMIIMIIAJIbHBIMU CIIyXKallUMU aJMUHHUCTPAIlMM TOPOJCKOIO OKpyra TIOpoA
MuxaitnoBka Bonrorpasackoit o0iaacTh);

o IouTe, B TOM 4YHCIe OdJiekTpoHHOW (ag_mih@volganet.ru;
ag_mih_arh@volganet.ru), B cimydae MUCbMEHHOTO OOpaIlleHUs 3asIBUTEIIS;

B cetu MHTEepHET Ha OodUIIMATBLHOM CaiiTe TOPOJCKOrO OKpyra ropoj
MuxaiinoBka  Boarorpaackoit  oomactu  (http://www.mihadm.com), B
dbenepanpHOl TOCcygapcTBEHHOUW MH(OpMannoHHou cucteme «EnuHblii mopran
rOCyJapCTBEHHBIX M MYHHUUHMIAIBHBIX yCAyr (QyHkumii)» (www.gosuslugi.ru)
(manee — EquHbIii mopTan rocyAapCTBEHHBIX M MyHUIIUTIAIBHBIX yCIYT).

2. CtaHaapT npeaocTaBjieHuss MyYHUIMNAJIbHON YCIYyTH

2.1. HaumeHoBaHMEe MyHULIMOANBHOUN yciyru - «IIpuHsITHE NJOKYMEHTOB,
a TaK)Ke BblJaya pelIeHUH O mepeBoje WM 00 OTKa3e B IMEPEBOJIE KUIIOTO
NOMEIIECHNS B HEXKHWIIOE WJIM HEXWJIOr0 MOMEIIEHHUS B JKUAJIOE€ TIOMEIIECHHUE» Ha
TEPPUTOPHUH FOPOJCKOTr0 OKpyra ropos Muxaitnoska Bonrorpaackoi odiacTu.

2.2. MyHuuunaneHasg yciayra MOpeJoCTaBiseTCs aIMUHUCTpalei
ropoJICKOoro okpyra ropojs MuxaiinoBka Bonrorpaackoit obnactu (manee -
YIIOJTHOMOYEHHBINA OpTaH).

CtpykTypHOE no/ipas/ieJieHue YIOJIHOMOYEHHOT'O oprasa,
OCYUIECTBJISIONIEE  HEMOCPEACTBEHHOE  MPENOCTaBICHUE  MYHHUIMIAIbHOU
YCIAYTd — OTHOEN AapXUTEKTypbl W TPaJOCTPOUTENHCTBA aAJMUHHUCTPALIMHU

rOpOJICKOTO OKpyra ropoa MuxaiinoBka Bonarorpaackoir obmactu (masee
MMEHYETCS — YIIOJTHOMOUYEHHBIA OTIEN).
2.3. PesynbpTaToM MpeaoCTaBlIeHUs] MyHUITUTIATLHON YCITYTH SIBIISIETCS:
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- perieHue O MEePEeBOE KUIOTO IMOMEIISHUs] B HEXKWIIOE TOMEIICHUE U
HEXUJIOTO TTOMEIIEHUS B )KUJIO€ IMMOMEIIIEHUE B (hOpMe YBEIOMIICHHS,

- pemieHue 00 OTKa3e B IEPEBOJIE JKUJIOTO TOMEIICHUS B HEXKUIIOE
MOMEIIEHUE M HEXWIOro TIOMEIICHUS B JKWJIOE TIoOMelleHne B Qopme
YBEJIOMJICHUS.

2.4. Cpok npe1ocTaBiIeHUS MyHUIIUIAIBHON YCIIYTH.

Pemiennie o0 mepeBone uiaM 00 OTKaze B MEPEBOAEC IMOMEILCHUS
MPUHUMAETCSl YIOJIHOMOYEHHBIM OPTraHOM HE IO3/IHEE YeM 4Yepe3 COPOK IATh
JTHEH CO JHS TIPEACTABJICHHUS JTOKYMEHTOB, OOS3aHHOCTH IO TIPEICTABICHUIO
KOTOPBIX BO3JIOXKEHA HA 3asBUTEISI.

B cmywae mpencraBnenus 3asButeneM NOKyMEHTOB uepe3 M®II cpoxk
NPUHATHS PEIICHUs] O TMepeBoje WM 00 OTKa3e B IEPEBOJIC ITOMEIICHUS
ucuucisercs co aua nepegaur M®ILl naHHBIX JOKYMEHTOB B YIIOJTHOMOYCHHBIN
OpraH.

2.5. IIpaBOBBIMM OCHOBAHUSIMU JJIsl MPEAOCTABICHUS MYHUIIMIAIbHOU
YCIIYTH SIBJISIIOTCS CIICYIONIME HOPMATUBHBIC IPABOBBIC aKThI:

- Koncturymus Poccuiickoit denepanuu («Poccuiickas razera», No 7,
21.01.2009, Cobpanue 3akoHoaaTenbcTBa Poccutickoit deaeparuu, 26.01.2009,
Ne 4, ct1. 445, «IlapnamenTtckas razera», Ne 4, 23 - 29.01.2009);

- Kumumnaeii  koxmekc  Poccuiickoit ®epeparuun («CoOpanue
3akoHoaatenbcTBa PDy», 03.01.2005, Ne 1 (wacts 1), ct. 14, «Poccuiickas
razeta», Ne 1, 12.01.2005, «ITapmamenTtckas razeta», Ne 7-8, 15.01.2005;

- I'papoctpoutenbHbiii kojekc Poccuiickoit ®@enepanun («Poccuiickas
razeta», Ne 290, 30.12.2004, «CoOpanue 3axkonoaatenabctBa POy, 03.01.2005,
Ne 1 (gactsb 1), cr. 16, «Ilapnamentckas razera», Ne 5-6, 14.01.2005);

- ®enepanbabiii 3ak0H 0T 06.10.2003 Ne 131-D3 «O06 06muUx mpUHITUIAX
OpraHu3alMid MECTHOro camoympasieHuss B Poccuiickoii  ®Denepauun»
(«Cobpanme 3akoHomarenbcTBa Poccuiickoit @eneparuny», 06.10.2003, Ne 40,
ct. 3822, «Ilapnamentckas razera», Ne 186, 08.10.2003, «Poccuiickas razetay,
Ne 202, 08.10.2003);

- ®enepanbubiii 3ak0H oT 27.07.2010 Neo 210-®3 «O06 opranuzanuu
MPEAOCTaBICHUS TOCYAapCTBEHHBIX W MYyHHUIMNAIbHBIX Yycinyr» (CoOpaHue
3akoHomarenscTBa Poccuiickoit ®depepaunn, 02.08.2010, Ne 31, cr. 4179,
«Poccniickas razeta», Ne 168, 30.07.2010);

- @enepanbHbiii 3akoH oT 06.04.2011 Ne 63-®3 «OO0 53I€KTPOHHOM
noanucu» («Ilapmamentckast razera», No 17, 08 - 14.04.2011, «Poccuiickas
razeray, Ne 75, 08.04.2011, «CoOpanme 3akoHOjaTenbcTBa Poccuiickoit
Oenepanuun», 11.04.2011, Ne 15, cT. 2036);

- Menepanbubiii 3ak0H 0T 13.07.2015 Ne 218-®3 "O rocynapcTBEHHOM
peructpanuu HeaBwKUMOCTH" (OduiMaibHbIi HMHTEPHET-MOPTAT MPABOBOM
undopmaruu  http://pravo.gov.ru, 14.07.2015, "Poccuiickas razera", Ne 156,
17.07.2015, "Cob6panue 3akonogareiasctBa PO", 20.07.2015, Ne 29 (wacTts I), cT.
4344);

- mocradoBinenue IIpaButensctBa P® ot 10.08.2005 Ne 502 «O6
yTBEpKIeHUH (HOpMBbI YBEIOMJIEHUSI O MepeBojie (0TKa3e B MEPEBOJIE) JKUIIOTO
(HexXuJIoro) TOMeIIeHHsT B Hexwioe (kwioe) nomenieHue» («CoOpanue
3akoHomarenscTBa PDy», 15.08.2005, Ne 33, ct. 3430, «Poccuiickas ras3eray,
Ne 180, 17.08.2005);
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- nocraHoBienue IIpaBurenbcTBa Poccuiickon
deneparun ot 28.01.2006 Ne 47 «O6 yrBepxkaeHuu I[lonoxxenus: o npu3HaHUU
MOMEIICHHS JKUJIBIM TOMEUICHUEM, >KUJIOTO TMOMEIIEHUS HENPUTOAHBIM IS
MPOKMBAHKS, MHOTOKBAPTUPHOTO JIOMa aBapUMHBIM U MOJICKAIIUM CHOCY WM
PEKOHCTPYKIIMHU, CaJOBOTO JIOMa >KUJBIM JOMOM U JKWJIOTO JOMa CaJOBBIM
nomom» («CoOpanue 3akoHomatenbcTBa PDy», 06.02.2006, Ne 6, cr. 702,
«Poccuiickas razera», Ne 28, 10.02.2006);

- pacnopsixenue IIpaBurensctBa Poccuiickon ®eneparuu ot 17.12.2009
Ne 1993-p «OO0O yTBEepkACHUM CBOAHOIO MEPEYHS IEPBOOYEPEIHBIX
TrOCY/IapCTBEHHBIX U MYHUIUIIATIBHBIX YCIIYT, MPEIOCTABISIEMBIX B JJIEKTPOHHOM
Bune»  («Poccmiickas  razera", Ne 247 23.12.2009, «Cobpanue
3aKkoHoAaTenbcTBa PDy», 28.12.2009, Ne 52 (2 4.), cT1. 6626);

- mocta”oBieHue [IpaBurensctBa Poccuiickoit deaepanuu ot 25.06.2012
No 634 «O BuUZaxX DOIEKTPOHHOM TMOJINKMCH, MCIOJIb30BAHUE KOTOPBIX
JOMyCKaeTcs: TMpu  oOpalieHuH 3a T[OJYyYEeHHEeM TOCYJIapCTBEHHBIX M
MyHUIIUTIATBHBIX yeIryT» («Poccuiickas razeray, 02 uronst 2012 r. Ne 148);

- noctaHoBieHue [IpaBurensctBa Poccuiickoit @eaepanuu ot 25.08.2012
Ne 852 «O6 ytBepxknenuun I[IpaBun  uCHONB30BaHUSA  YCHUJICHHOM
KBaIU(DUIIMPOBAHHOMN SJIEKTPOHHOW MOAMUCH MPHU OOpallleHUH 3a MOJyYECHUEM
FOCYJIapCTBEHHBIX W MYHUIMIAIBHBIX YCIYT W O BHECEHHWHM HU3MEHEHHUS B
[IpaBwia pa3pabOTKM © YTBEPKACHUS AJIMUHUCTPATUBHBIX PErJIaMEHTOB
IIPEIOCTaBIEHUsI TOCYJapCTBEHHBIX ycuyr» («Poccuiickas razera», Ne 200,
31.08.2012, «Cobpanue 3akonoaatenabctBa POy, 03.09.2012, Ne 36, cT. 4903);

- noctranoBieHue [IpaBurensctBa Poccuiickonn @enepanun ot 25.01.2013
Ne 33 «OO0 wuCHONB30BaHUM TPOCTOM AIEKTPOHHON MOAMUCH TPH OKaA3aHHUU
rOCyJapCTBEHHBIX W MYHUUUNAIBHBIX ycrayr» (OdunuanbHblii WHTEpHET-
noptan mpaBoBod  uwHpopmaruu  http://www.pravo.gov.ru, 23.11.2018,
«Cobpanmue 3akoHomarenbcTBa POy, 04.02.2013, Ne 5, ct. 377);

- noctaHoBineHue [IpaBurensctBa Poccuiickoit @eaepanuu ot 26.03.2016
No 236 «O T1peboBaHHMAX K TIPEAOCTABICHUIO B JJICKTPOHHOH (opme
rOCyJapCTBEHHBIX W MYHUUIUNAIBHBIX ycrayr» (OdunuanbHblii WHTEpHET-
noptan  npaBoBoil  mHbopMauuu  http://www.pravo.gov.ru,  05.04.2016,
«Poccuiickas razera», No 75, 08.04.2016, «CobpaHue 3aKoHOAATEIHCTBA
Poccuiickoit @eneparuny, 11.04.2016, Ne 15, ct. 2084);

- YcTaB ropojickoro okpyra ropoa MuxaiinoBka Boarorpaackoit o6nactu
(texct penakiuu ot 23.09.2014 onybnukoBaH B u3nanuu "[lanopama HOBOCTEH.
['opoackoit okpyr ropox Muxaiinoska', Ne 40, 17.10.2014).

2.6. MUcuepnbiBatonuii mepedyeHb JOKYMEHTOB, HEOOXOIMMBIX JIsI
MPEAOCTaBICHUS MYHHUIIUIIAIbHON YCITYTH.

2.6.1. HcuepnbiBaomuii TepeyeHb JOKYMEHTOB, HEOOXOJUMBIX B
COOTBETCTBHM C 3aKOHOJATEJIIbHBIMU W HWHBIMU HOPMATUBHBIMHU IPABOBBIMU
aKkTaMu I8 TOPEJOCTABICHUS MYHUUUIAIBHOW  YCIYrH, MOJJIeKaIINX
MPEACTABICHUIO 3asIBUTEIISIMHU:

- 3asBJICHUE O IIEPEBOJIC IMOMEIICHHS (Jajiee — 3asBleHHE) 1Mo dopme
COTJIACHO MIPUJIOKEHHIO | K HACTOSIIEeMY aJIMUHUCTPATUBHOMY PEIrJIaMEHTY;

- TIOJATOTOBJIEHHBIH U OPOPMIICHHBIM B YCTAHOBJIICHHOM TOPSIIKE MPOEKT
nepeycTpocTBa W (WiIM) TEPEerIaHUPOBKH TEPEBOJIUMOro TMoMelleHus (B
cilly4yae, €ClIM TEepeyCTPOWCTBO M (WJIM) TMeperulaHupoBKa TpeOyroTcs s
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oOecrieyeHus: MCIOJb30BaHUSI TAKOTO MOMEIIECHUS B KAyeCTBE MKUJIOTO WM
HEXHUJIOTO NMOMEIICHHUS);

- IPAaBOYCTAaHABJIMBAIOIINE JTOKYMEHTbl Ha NEPEBOAUMOE IOMEIICHUE
(MOJTMHHUKA WM 3aCBUICTEIILCTBOBAaHHBIE B HOTAPUAIHLHOM TOPAJIKE KOIHUK),
B CJy4ae €ClIu MpPaBO HA NEPEBOAUMMOE MOMEIIEHUE HE 3apPETHCTPHUPOBAHO B
EanHOM rocy1apcTBEHHOM peecTpe HEABHKHUMOCTH;

- NOpOTOKON o0miero coOpaHusi COOCTBEHHMKOB IOMEIIEHHN B
MHOTOKBAapTHPHOM JOMeE, COAEpKAIlMi pelleHrne 00 UX COTJIaCUU Ha MEePEBOJ
YKUJIOTO MIOMEIIEHUS B HEKUJIIOE TIOMELIEHUE;

- corjacue Kaxaoro coOCTBEHHHKA BCEX MOMEIIEHUM, MPUMBIKAIOIINX K
NEPEBOIMMOMY TOMEIIECHHUIO, Ha MEPEBOJ KUJIOrO IMOMEUIEHUS B HEXKUIIOE
MTOMEIIEHHUE.

dopMupoBaHUE 3asBICHUS B JJICKTPOHHOM (OpME OCYIIECTBIsAETCA
MOCPEJICTBOM 3arOJHEHUS AIEKTPOHHOM (hopMbl 3asBiaeHus: Ha EanHom nopTrasie
rOCYJapCTBEHHBIX H MYHHUIMNAIBHBIX YCIYr WKW O(UIMATIBEHOM — caifTe
YIOJHOMOYEHHOTO OpraHa 0e3 HeoOXOAMMOCTH JONOJHUTENbHON Moaaun
3asABJICHUS B KaKOW-1100 nHOM popme.

2.6.2. IlepeyeHp AOKYMEHTOB (CBEIEHHI), KOTOpBIE 3asBUTENIb BIIPABE
IPEACTaBUTh MO0 COOCTBEHHON MHUIIMATHUBE:

- MPaBOYCTAHABJIMBAIOLIME JOKYMEHTHl Ha MEPEBOJUMOE MOMEIIECHHUE,
€CIM TpaBO Ha INEPEeBOJMMOE IOMEIIECHUE 3aperucTpupoBaHo B EanHoMm
roCyJapCTBEHHOM PEECTPE HEIBMKHUMOCTH;

- IUIaH MEpPEeBOJAMMOrO MOMEIIEHUS C €ro TEXHUYECKUM ONUCAaHUEM (B
clly4yae, €clid NEepeBOJAMMOE ITOMEIICHUE SIBISETCS JKWIBIM, TEXHUYECKHM
MAacMopT TaKOro MOMEIIEHUs );

- TO3TaXHbIM IUIAH JIOMa, B KOTOPOM HaXOOUTCA TEPEBOAUMOE
IIOMEIIICHHE.

B cnyuae HempencTaBieHUs 3asBUTENIEM MO COOCTBEHHOW WHUIIMATHBE
BBILIETIEPEYUCIIEHHBIX JOKYMEHTOB OHM MOJIEKAT MPEACTABICHUIO B paMKax
MEXBEIOMCTBEHHOT0 HH(POPMALIMOHHOTO B3aUMOICHCTBUSI.

2.6.3. 3asBiieHHE W JOKYMEHTHI, yKa3aHHble B MyHKTax 2.6.1, 2.6.2
HACTOSIIIET0 aJMUHUCTPATUBHOTO pErJIaMEHTa, MOTYT OBbITh MPEICTaABICHBI
3asIBUTENSIMU IO UX BBIOOPY B YIIOJTHOMOYEHHBIH oprad win M®L] nuyHo, 1160
HaIpaBJeHbl MOCPEJICTBOM IMOYTOBOW CBA3M HAa OYMa)XHOM HOCHUTENE, JMOO
IIPE/ICTABIICHBI B YIIOJTHOMOYEHHBIH Oprad B (popMe 37eKTPOHHOTO TOKYMEHTA C
UCIOJIb30BaHWEM ENMHOro mnoprajia TrocylIapCTBEHHBIX W MYHULMNAIbHBIX
YCHYT.

Komun JOKyMEHTOB [OJDKHBI OBITh 3aBEPEHBl B YCTAHOBJICHHOM
3aKOHOJATEIbCTBOM MOPSIKE.

3asBieHre B (opMe DJIEKTPOHHOTO JIOKyMEHTAa TIOJNUCHIBAECTCA IO
BBIOOPY 3asBUTEIIS:

-  TPOCTOM DJIGKTPOHHOW TMOJANHUCHIO  3adBUTENs  (MPEACTaBUTENS
3asIBUTEIIS);

- YCUJIEHHOM (xBanmUHUITMPOBAHHOM, HEKBATH(PUITUPOBAHHON )
AIIEKTPOHHOM MOJIMUCHIO 3asBUTENA (ITPEACTABUTEINS 3asBUTEIIS).

Ceptudukar kiar04Ya TMPOBEPKA YCWICHHOW HEKBAIH(PHUIIMPOBAHHOU
ANIEKTPOHHOM MOJNUCH JIOJDKEH OBbITh CO3JAaH W KCHOJB30BAaThCS B
uH(ppacTpykType,  obecrneumBaromieli  MHPOPMALUOHHO-TEXHOJIOTHYECKOE



6

B3aMMOJENCTBE  MH(YOPMAIIMOHHBIX CHCTEM, UCII0JIb3yEMBIX UL
IIPENOCTABIICHUSI TOCYJAapPCTBEHHBIX U MYHULUINAIBHBIX YCIYyT B 3JIEKTPOHHOU
dopMe, KOTOpasi CO3/aeTcsi W IPOBEPSETCS C MCIOJIb30BAaHUEM CPEICTB
NIEKTPOHHOM TOIIUCH U CPEACTB YAOCTOBEPSIOIIETO0 ILIEHTPA, HUMEIOIIUX
HOJITBEP>KJICHUE COOTBETCTBHSI TPEOOBAHUSM, YCTAHOBJIEHHBIM (peepalbHbIM
OpPraHOM HCIIOJIHUTENBHON BIACTH B oOnacTu oOecredeHus: 0e30MacHOCTH, a
TakKe MpU HAIWYUM Yy BJajaeiblla cepTudukaTa KiIOYa MHPOBEPKH KIIOYa
IIPOCTOM IEKTPOHHOM MOJANUCH, BBIIAHHOIO €MY IIPH JIMYHOM IPUEME.

B cmydae oOparenus 3asBUTENS C HCIOJIB30BAaHUEM HH()OPMAIIOHHO-
TEJIEeKOMMYHUKAMOHHONW ceTn «UWHTepHeT» K 3asBieHHI0O B  (opMme
AJIIEKTPOHHOI'O JOKYMEHTA IMPUJIAraeTcs KOMus JOKYMEHTA, YAOCTOBEPSIOLIErO
JUYHOCTb 3asBUTENS (YIOCTOBEPSIIOIIETO JIMYHOCTh MPEACTABUTENS 3asiBUTENS,
€ClIi  3asBJICHHUE TMPEACTABISACTCS IMPEJICTABUTEIEM 3asBUTENSA) B BUAC
3JIEKTPOHHOT'0 00pa3a TaKoro JOKYMEHTA.

[IpencraBienne JaHHOTO JIOKyMEHTa He TpeOyeTcss B cllydae
IPEJICTaBICHUS 3asdBJICHUS B (OpME 3JIEKTPOHHOTO JOKYMEHTa IMOCPEICTBOM
OTIIpaBKM Yepe3 JMYHbIA KaOuHeT EauHOro mnopraia rocyJapCTBEHHBIX H
MYHULUIAIBHBIX YCIIYT.

B cnydae mpeacraBieHus 3asBlI€HUAS B POpME AJIEKTPOHHOIO JOKYMEHTa
IPEICTAaBUTENIEM 3asBUTEINA, JEUCTBYIOIIMM HAa OCHOBAHMH JIOBEPEHHOCTH,
K 3asBJICHUIO TaK)K€ MPUJIAraeTcs JOBEPEHHOCTh B BUJE AJIEKTPOHHOTO 00pasa
TaKOro JOKyMEHTA.

2.6.4. 3ampemaeTcst TpeOOBATH OT 3asIBUTEIIS:

1) mpeacTtaBieHHs AOKYMEHTOB M HMH(POPMAlUM WM OCYILIECTBICHUS
NEHUCTBUN, MPEICTABICHUE WM OCYUIECTBICHHE KOTOPBIX HE MPETyCMOTPEHO
HOPMATUBHBIMM  TPABOBbIMU  aKTaMH,  PETYJUPYIOIIMMH  OTHOILEHHS,
BO3ZHMKAIOIME B CBSI3U C PEIOCTABICHUEM MYHUIIMIIAIBHBIX YCIYT;

2) TpencTaBlicHUs IOKYMEHTOB W MH(OpPMAIWHU, KOTOPbIC HAXOMSATCS B
pPacCnopsKEHUH OpraHa, MPEJOCTABIISIIOLIETO MYHULHMIIAIBHYI YCIYTy, HHBIX
rOCy/IapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYIpaBJeHHUs JHO0
IIOJIBEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaM WIM OpraHaM MECTHOTO
CaMOYIIPaBJICHUS ~ OpPraHU3alMi,  y4YacTBYIOIIMX B  IPEAOCTaBIICHUU
npeaycMOTpeHHbIX 4YacThio 1 crathu 1 ®DenepanbHoro 3akoHa ot 27.07.2010
Ne  210-®3 «OO0 opraHuzauud NOPEIOCTaBICHUS TOCYJAPCTBEHHBIX U
MyHUIMOANBHBIX yciuyr» (ganee — DenepanbHblii 3akoH Ne  210-D3)
MYHUIUMNIAIBHBIX YCIIYT, B COOTBETCTBHHM C HOPMAaTUBHBIMHU MTPABOBBIMU aKTaMHU
Poccurickon denepanyn, HOpPMaTUBHBIMU IIPABOBBIMU akTaMU Bourorpaackou
0o0NacTH, MYHULMNAIBGHBIMU  TPABOBBIMM  aKTaMH, 3a  HUCKIIOUYEHHUEM
JIOKYMEHTOB, BKJIFOYEHHBIX B ONPEIEICHHbIA 4acThiO 6 cTaTbu 7 PenepanbHOro
3akoHa Ne 210-®3 nepedyeHb JOKYMEHTOB. 3asBUTENb BIPAaBE NPEACTABUTH
yKa3aHHbIE JOKYMEHThl M HMH(POpPMAIMI0O B OpraHbl, MPeIOCTABISIONINE
MYHHIIUIIAJIbHBIE YCIYTH, 10 COOCTBEHHOW MHUIMATHBE;

3) ocyllecTBICHUS ACHCTBUIN, B TOM YHUCIIC COTIACOBAHUM, HEOOXOIUMBIX
JUISL TIOJTYYEHUSI TOCYJApPCTBEHHBIX M MYHULUIIAJIBHBIX YCIYT M CBSI3aHHBIX C
oOpallleHueM B HHbIE TOCYAApCTBEHHBbIE OpraHbl, OpraHbl MECTHOTO
CaMOYIIPaBJICHUS, OPTraHHU3alUd, 3a HWCKIIOYEHHEM IOJIyYEHUS YCIYr U
NOJIyYeHHUs] JOKYMEHTOB W HWH(MOpManuu, MNpeIOCTaBIsIEMbIX B pE3yJbTaTe
IIPEIOCTABIICHUSI TaKUX YCIYyT, BKJIIOYEHHBIX B IIEPEYEHb YCIYT, KOTOPBIE
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ABJISIOTCS HEO0OXOAUMBIMU U 00s3aTeNbHBIMU ISl MPEJOCTABICHHUS
MYHULMIIAIBHBIX YCIYT, YTBEPKIACHHBIM pelIeHuEM MUXaNI0BCKOW TOPOJICKOU
Hymbl Bonrorpaackon o6iactu ot 28.06.2011 Ne 600 «O Ilepeune ycumyr,
KOTOpbIE SIBIISIIOTCSI HEOOXOJUMBIMU M 00S3aTE€NIbHBIMU ISl MPEJOCTABICHUS
MYHULUNAIBHBIX YCIYT U MPEIOCTABIAIOTCA OPTaHU3ALUSAMHU, YYACTBYIOIIMMU B
MPEAOCTaBICHUNA MYHUIIUITAJIBHBIX YCIIYT, U OMPEAECICHNN pa3Mepa IUIaThl 3a UX
OKa3aHuey,

4) mpenacTaBlIeHHs JIOKYMEHTOB W HMH(OpPMAIMH, OTCYTCTBHE M (WIIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJUCh IMPU IMEPBOHAYATBLHOM OTKa3e B
nprueMe JOKYMEHTOB, HEOOXOIWMBIX I TPEIOCTABICHUS MYHHUIUTIATHLHOM
yCIIyTH, 00 B MPEAOCTABICHUHA MYHHIIMIAIBHONW YCIYTH, 32 WCKIIIOYCHHEM
CJIEIYIOLIUX CIIy4aeB:

- U3MEHEHHE TPEeOOBAHMI HOPMATHMBHBIX MPABOBBIX AKTOB, KACAIOIIMXCS
NPEAOCTaBICHNUS MYHUIIMNAIBLHON YCIYTH, TMOCJIe MEpPBOHAYAILHOM MOJa4u
3asIBJICHUSI O MPEIOCTABICHUN MYHUITUTIAILHON YCIYTH;

- HaIM4YuMe OMMOOK B 3asBJICHUM O MPEIOCTaBICHUH MYHHUIMNATHHOU
YCIYTYd U JOKYMEHTAX, MOAAHHBIX 3asBUTEJIEM IOCIIE MEPBOHAYAIBHOTO OTKa3a
B MpUEME JIOKYMEHTOB, HEOOXOAMMBIX I MPEIOCTaBICHUS MYHUIUIIAIBLHOM
YCIIYTH, TU00 B MPEIOCTaBICHUN MYHUIIUIIATILHON YCIYTH U HE BKIIIOUEHHBIX B
MPEACTABICHHBIA PaHEE KOMIUIEKT JOKYMEHTOB;

- UCTEUCHUE CPOKa JCHCTBUSA IOKYMEHTOB WJIM M3MEHEHHE MH(OpMaIuu
Mocje TMEepPBOHAYAILHOTO OTKa3a B MPHUEME JOKYMEHTOB, HEOOXOAMMBIX JIs
NpEAOCTaBICHNUS  MYHULMOAIBHON  yCIoyrd, Ju00 B  MPEIOCTaBICHUU
MYHULIUNIATBHON YCITyTH;

- BBISBJICHUE JIOKYMEHTAJIBHO TMOJATBEPXKACHHOTO (hakTa (TIPU3HAKOB)
OIMKUOOYHOTO WM MPOTHUBOINPABHOTO ACUCTBUS (0O€31EUCTBUS) AOJKHOCTHOTO
JUIla OpraHa, MpeIOoCTaBISIIONIET0 MyHUIIMIAIBHYIO YCIYTY, MyHUIIUTIAIIBHOTO
CIIy’Kaiero, pabOTHMKAa MHOTO(YHKIIMOHAJIBLHOIO  IIEHTpa, pabOTHHUKA
OpraHu3aluu, npeaycMoTpeHHoi Jyactoio 1.1 crateu 16 @enepanbHOro 3aKoHa
Ne 210-®3, mpu nepBoHAYaTHLHOM OTKa3€ B MPUEME IOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEIOCTaBIICHUST MYHHUIIMITAJILHON yCIyTH, JHUOO B TMPEIOCTaBICHHUH
MYHULMOAIBHON YCIyrM, O 4Ye€M B MUCBMEHHOM BHJE 3a MOJIUCHIO
PYKOBOIOUTENSL  OpraHa, NPEeAOCTABISIONIET0 MYHULHMNAIbHYIO — YCIYTY,
PYKOBOJIUTENSI MHOTO(YHKITMOHAIBHOTO IIEHTPa MPHU MEPBOHAYAIBHOM OTKAa3e B
npueMe JOKYMEHTOB, HEOOXOAUMBIX IS TMPEAOCTaBICHUS MYHUIIUNMAIHHOM
yciayrd, JuOO PYKOBOJMTENSI OpTaHMW3allMM, MPeayCMOTpeHHOM wyacThio 1.1
cratbk 16 @enepanbHoro 3akoHa Ne 210-D3, yBegomisieTcs 3a1BUTENb, a TAKKE
MIPUHOCSTCS] U3BUHEHUS 3a JOCTaBJICHHbIE HEY00CTBa;

5) nmpenocTtapieHus HAa OYyMa)kKHOM HOCHUTeJE JJOKyMEHTOB U MHHPOpMalUu,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbl B COOTBETCTBUHU C
nyHktoM 7.2 wactu | crareu 16 ®enepanbHoro 3akoHa Ne 210-®3, 3a
WCKIIFOUCHUEM CJIy4YaeB, €CJIM HaHECEHWE OTMETOK Ha TaKue JOKYMEHTHI JIN0OO
WX  U3BATHE  SIBISETCS  HEOOXOAMMBIM  YCIOBHEM  MPEIOCTABJICHHUS
rOCyJJapCTBEHHOM WM MYHUUUNAIBHOM  YCIyrM, MW HWHBIX CIIy4aes,
YCTaHOBJICHHBIX (peIepaTbHBIMU 3aKOHAMHU.

2.7. OcHoBaHus AJiT OTKa3a B MpPUEME JOKyMEHTOB, HEOOXOIUMBIX IS
MPEAOCTaBIECHUS MYHHUIIUIIAIbHON YCITYTH.
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3asBUTEIIO HarpapJysieTcs yBeJoMJieHHe 00 OTKa3e B IMpUeMe K
pPacCMOTPEHMIO  3asBJIEHMs B  ciydyae, e€ciad 1Opu  oOpallleHuH 3a
NPEIOCTABIICHUEM MYHUIMINAIBHOM YCIYyrd B JJIEKTpOHHOM ¢dopme B
pe3yJbpTaTe NPOBEPKH KBATU(PUITMPOBAHHON MOAMUCH BBISIBICHO HECOOJIOICHUE
yCTaHOBJICHHbIX cTaThed 11 DepepanbHOro 3akona ot 06.04.2011 Ne 63-D3
«O0 snexkTpoHHOM oanuck» (ganee — Oenepanbublil 3akoH Ne 63-D3) ycnoBuit
MPU3HAHUSA €€ IEUCTBUTEILHOCTH.

2.8. HcuepnbiBaromnii NEpeYEeHb OCHOBAHWM IS IPUOCTAHOBJICHUS
MPEAOCTaBICHNUS MYHUIMNAIBHON YCIYTM WJIM OTKa3a B MPEJOCTaBICHUU
MYHULIUNAIBHOMN YCIIyTH.

2.8.1. OcHoBanus i MIPUOCTAHOBIICHUS MPEI0CTABICHUS
MYHULIUNAIBHON YCIIyTH OTCYTCTBYIOT.

2.8.2. OTKa3 B EPEBO/IC )KUJIOTO TOMEILICHUS B HEXKUIIOE TTOMEIICHUE WIIH
HEKUJIOTO MTOMEIIEHHUS B )KUJI0€ TIOMEIICHUE AOIYCKAETCS B CIIy4asX:

- HENpEeACTaBIICHUSI OINPENEICHHBIX B MyHKTEe 2.6.1 Hacrosiero
aIMUHHUCTPATUBHOTO periiaMmeHTa JTOKYMEHTOB, 00513aHHOCTD 1o
MPEACTABICHUIO KOTOPBIX BO3JIOKEHA HA 3asSBUTEIS;

- TIOCTYIUIEHUSI B OpraH, OCYIIECTBISIONINI MIEPEBO/I MOMENIEHU, OTBETA
Ha MEXBEJOMCTBEHHBIM 3alpoC, CBUJETEIbCTBYIOMIETO 00 OTCYTCTBUU
JOKyMeHTa U (i) uHpOpMalu, HEOOXOAMMBIX JMJIS TepeBOoJia >KUIIOro
MOMEIIECHUSI B HEXKWIOE TMOMEIICHUE WIM HEXKWIOTO TMOMEIIEHUS B KHUJIOE€
MTOMEIIEHNE B COOTBETCTBUH C MYHKTOM 2.6.2 HACTOSAIIETO aAMUHUCTPATUBHOIO
perjiaMeHTa, €clii COOTBETCTBYIOIIUM JOKYMEHT HE MPEICTABJICH 3asBUTEIIEM
o coOCTBeHHOUW MHuIMaTUBE. OTKa3 B MEPEBOJC MOMEIICHUS M0 YKa3aHHOMY
OCHOBAHHUIO JIOMYCKAETCSl B CIIy4yae, €CJIM OpraH, OCYIIECTBISIOMINI MEPEBOJ
MOMEIIEHUM, TOCJE MOJYy4YEHUs YKa3aHHOTO OTBETAa YBEIOMUJ 3asABUTENS O
MOJYYEHUH TaKOro OTBETA, MPEIJIONKUI 3asBUTENIO MPEACTABUTH JOKYMEHT W
(wm) wuHpOpPMAIMI0, HEOOXOIMMBIC I TEpPEBOJA JKHIJIOTO IIOMEIICHHUS B
HEXKUJIOE TOMEUIEHWE WM HEXWIOr0 MOMENIEHUS B KUJIOE€ MOMEIIEHUE B
COOTBETCTBHM C MYHKTOM 2.6.2 HACTOSIIErO0 aJMUHHUCTPATHBHOIO PETJIAMEHTa,
U HE MOJYYUJI OT 3asABUTENS TaKUEe NOKYMEHT U (Win) HHGOPMAIIMIO B TEUCHUE
NATHAALATH paboyux AHEH CO JIHS HAIpaBJICHUS YBEIOMIICHHUS;

- IPEJICTaBJICHUS TJOKYMEHTOB B HEHAJ[JICKAIIUN OpraH;

- HECOOTBETCTBUSI MPOEKTa MEepeycTpoicTBa U (WJM) TeperiaHupOBKU
MOMEIIEHUSI B MHOTOKBAPTUPHOM JIOME TPeOOBaHUSIM 3aKOHOIaTEIbCTBA;

- HECOOJIOJICHUS MPeayCMOTPEHHbBIX KUIUIIHBIM KojeKkcoM Poccuiickoit
denepalui ¥ 3aKOHOJATEIBLCTBOM O T'PaJOCTPOUTEIIBHONW JEATEIbHOCTU

YCIIOBHH MEpEBO/a IOMELICHUS .

v x cayuaam necobmooenus npeoycmompennvix Kunuwnwim kodexcom Poccutickoti Dedepayuu u

3aKOHOO0AMENLCMBOM O 2PA0OCMPOUMENLHOU OesIMENbHOCIU YCA08ULL NEPeBo0d NOMEWeHUsL OTMHOCAMCL:

nepesoo JICUNO20 NOMEWEHUsl 6 HedCULoe NOoMeweHue, eciu OOCMYn K NepeeooOUMOMy NOMEWEeHUIO
HeBo3MOdICeH 0e3 UCNONb306aAHUS NOMeWweHUll, 00ecneyusaiouwux O0O0CMyn K OJICULLIM NOMEWeHUusM, Ul
omcymcmeyem mexHU4ecKas G03MOJICHOCHb 000py006ams Maxkou 0ocmyn K OAHHOMY HOMEWeHuio, eciu
nepesoouMoe nomeujenue AGIAemcs Yacmuio JHCUN020 NOMEWeHUs TUOO UCNONb3Yemcs COOCMEEHHUKOM OaHHO20
nOMewjeHUsl U UHbIM 2PANCOAHUHOM 6 Kadecmee Mecma NOCMOSHHO20 NPOACUBAHUS, d MAKJICe eClu Npago
cobcmeeHHoCmuU Ha nepesoouMoe nomeujeHue 06pemMeHeHo npasamu Kakux-1uoo auy;

nepeoo HeJICUN020 NOMEWeHUs 6 Jicunoe NoMewjenue, eciu maxkoe HOMeweHue He omeeyaem
mpeboBanuam, KOMopbim OONNHCHO OMEEUAMb JHCULOE noMeleHue U Komopule ycmanosnenvl Ilocmanoenenuem
Ilpasumenvcmea Poccuiickou @edepayuu om 28 sausapa 2006 o. Ne 47 «O6 ymeepoicoenuu Ilonosicenuss o
NPUBHAHUU  NOMEWJeHUS JCUTLIM NOMEUjeHUeM, JCUN020 NOMeUjeHUs HenpueoOHbIM Ol  NPOIACUBAHUS,
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2.9. MyHununanabHasi yciayra IperocTaBisieTcsi OecIiaTHO.

2.10. MakcumanbHOE€ BpeMs OXHUJAHUS B O4YepeAud MOpU MOoJade
oOpalieHuss U NpU TOJYYEHUH Pe3yJibTaTa MPEeAOCTaBICHUS MYHHUIIMIAIbHON
YCIYTU COCTaBIISIET 15 MUHYT.

2.11. Cpoxk perucTtpaiyiu 3asiBJICHUS U MPUJIAraeMbIX K HEMY JTOKYMEHTOB
COCTAaBJISICT:

- Ha JINYHOM TpueMe rpaxaal — He Oosiee 20 MUHYT;

- MpU TOCTYIUICHUU 3asBJICHHUS W JIOKYMEHTOB IO TOYTE WM 4epe3
M®OII — He Oosiee 3 qHEH CO THA MOCTYIUICHUS B YIIOJTHOMOYEHHBIN OpraH;

- IPU TOCTYTUICHUHN 3asBJICHUS B ()OpPME JIEKTPOHHOTO JTOKYMEHTA, B TOM
yucae nocpeactsoM EAMHOTO moprania rocyIapCTBEHHBIX M MYHUIUIIATBHBIX
yciIyr — He mo3faHee 1 pabGodero JHs, CIEAYIOIIETO 3a JIHEM IOCTYIUICHUS
3asBJICHUSI B YIIOJIHOMOYEHHBIN OpraH.

2.12. TpeOGoBaHHMS K TOMEIIECHUAM, B KOTOPBIX MPEIOCTABISIECTCS
MYyHULIMNAbHAsL YCIyTa, K 3aly OKHJIaHMsI, MECTaM JIJIsl 3allOJIHEHUS 3alIPOCOB
O TPEJOCTaBICHUH MYHHUIIMNAIBHOW YyCIyTH, WH(OOPMAIMOHHBIM CTEHIAM C
oOpa3llaMl HX 3alOJHEHUS M TMEepeYyHEM JOKYMEHTOB, HEOOXOAUMBIX MJis
MPEIOCTABIICHUS MYHUIIMITAIILHONW YCIYTH, B TOM 4YHCIE K O0O€CIeueHHUIo
JOCTYMHOCTH JJIsl MHBAJIUJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUH C
3aKOHOIaTeNbCTBOM Poccuiickoit denepanuiu 0 COMAIbHON 3aINTE NHBATIUIOB

2.12.1. TpeOGoBaHusi K TOMEHICHUAM, B KOTOPBHIX TMPEIOCTABIACTCS
MYHULIMTATbHAs yCIIyTa.

[ToMeliennsi, B KOTOPBIX MPEIOCTABIACTCS MYHHIUIAIbHAS YCIyra,
o0ecrneunBalOTC HEOOXOAUMBIMU 11 TPEAOCTABICHUS MYHHUIUIIATBHON
yCIIyTd 00OpyZ0oBaHUEM (KOMIBIOTEpAMHU, CPEICTBAMHU CBSI3H, OPITEXHUKOMN),
KaHIICIAPCKUMHU TPUHAJICKHOCTAMH, WH(MOPMAIMOHHBIMH M CIIPABOYHBIMHU
MaTepHualaMu, HarsAHOW nH(OpMaIuei, CTyJIbSIMUA U CTOJIAMH).

[ToMelieHnsi yIOJIHOMOYEHHOTO OpraHa JIOJKHBI COOTBETCTBOBATH
canutapubiM npaBuiam CII 2.2.3670-20 «CanuTapHO-3MHAEMUOIOTHYECKHE
TpeOOBaHMS K YCIOBUSIM TPY/Aa», YTBEPKICHHBIM TOCTaHOBIeHUEM [ 1aBHOTO
roCcyapCTBEHHOI0 caHWTapHOro Bpauda Poccuiickoit ®denepanuu ot 02.12.2020
Ne 40, u ObITH 000PYOBaHBI CPEACTBAMU MOKAPOTYILICHUS.

Bxon u BbIXOA H3 TOMENIEHUM OOOPYIYIOTCSI COOTBETCTBYIOIIMMU
yKa3aTesMH.

MHO2OK8APMUPHO20 OOMA ABAPUUHBIM U NOONEHCAUUM CHOCY WIU PEKOHCMPYKYUU, CAO08020 OOMA IHCUTBIM
00OMOM U JHCUNO2O OOMA CAO08bIM OOMOMY UIU OMCYMCHEYEm B03MOJICHOCMb 0becneyums COOMEEemcmeue
MAK020 NOMEWeHUs. YCMAHOBIEHHBIM MPebO8aAHUSIM TUOO eClu NPaeo COOCMEEHHOCMU HA MAKOe NOMEUjeHue
obpemeneno npasami KaKkux-aubo auy,

nepesoo Keapmupbl 6 MHO20KEAPMUPHOM O0OME 6 HeNCUIoe NoMeujenue, eciu makdas Keapmupa
PACNONONCEHA HA NePeOM IMAdCe VKA3AHHO20 OOMA UIU 8blUie Nep8o20 IMAdicd, Npu 3MOM NOMeujeHus,
PACNONONCEHHbIe HEeNOCPEOCMEEHHO NO0 KEaApMupou, NepesoOUMOU 6 HEeNCUloe HOMeweHue, S6IsIomcs
HCUTILIMU,

nepesoo HCUN020 NOMEUWCHUSL 8 HACMHOM OOME COYUAILHO20 UCNOb30BAHUSL 8 HENCULOe NOMeUujeHUe,

omcymcmeue co2aacusi cOOCMEeHHUKO8 nomewjeHull 1ubo pewenus 0owe2o coopanust coOCMEEeHHUKO8
nOMewjeHuil 6 MHO20K6APMUPHOM OOMe HA PEKOHCMPYKYUlo U  UCHONb306AHUE 00We20 UMyuecmsd
MHO2OK8APMUPHO20 OOMA (KOHCHPYKMUGHBIX dNEMEHMOE 30AHUSL, 3eMENIbHO20 VHACMKA), eCllu Nepesoo HCUNO20
HOMEUeHUsL 8 HENCUNIOe CEI3AH C HeOOXOOUMOCMbIO NPOGEOeHUss pAbOm NO PEKOHCMPYKYUU MHO2OKEAPMUPHO20
ooma b0 ¢ npedoCmasieHueM 3as6UMeNto 8 SMUX Yesx Yacmu 00ue20 3eMeibH020 YUACmKA.
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Bxogx B ynoJIHOMOYEHHBIH OpraH o0opyayercs HHPOpMalMOHHOM
TaOIU4YKON (BBIBECKOM), cojeprkaiieid uHGOpMaIlluil0 O HAMMEHOBAHUH, MECTE
HAXOXKJEHUS U pEeKUME PabOTHI.

Kabunetsl o0opyayrorcss uWHOOPMAIMOHHOW TaOMWYKOW (BBIBECKOM),
cojiepkaiieid MHPOPMAlMI0 O HAWUMEHOBAHMM YIIOJIHOMOYEHHOTO OpraHa
(CTpYKTypHOrO  MOJpa3JeieHus),  OCYLIECTBISIOIErO  MPEJOCTABICHUE
MYHULIUNAIBHOMN YCIIyTH.

2.12.2. TpeOoBaHuA K MECTaM OXKUIAHUS.

MecTa 0XHIaHUS TOJDKHBI COOTBETCTBOBATh KOM(MOPTHBIM YCIOBHSM JJIS
3asiBUTEJCH W ONTUMAJIBHBIM  YCIOBUSM  pabOTBl  CIEIUAJHCTOB
YIOJIHOMOYEHHOTO OpraHa.

Mecta oxxugaHus JOKHBI OBITh 000OPYIOBaHbI CTYJIBSIMU, KPECEIbHBIMU
CEKIIUSIMHU, CKAMbSIMH.

2.12.3. TpeGoBaHus K MeCTaM IIpUEMa 3asIBUTEIICH.

[Ipuem 3asiBUTENEH OCYIIECTBIISIETCS B CHEIUAIBHO BBIJACICHHBIX IS
ATUX LIeJIeH TTOMEIICHUSIX.

Kaxmoe pabGodee MecTO CHEHUAIMCTOB YIIOJHOMOYEHHOTO OpraHa
JIOJDKHO OBITH O0OpPYAOBAHO MEPCOHATBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO
JOCTyNa K HEOOXOIMMbIM HH(POPMAIMOHHBIM 0a3aM JIaHHBIX, MeYaTalollUM U
KOIMPYIOIIMM YCTPONCTBAM.

[Ipu opranuzamuu padoyux MeCT JODKHA OBITh MPEeayCcCMOTpPEHA
BO3MOXXHOCTh CBOOOJIHOTO BXOJ]a M BBIXOJA CHEHUAIUCTOB YIMOJHOMOYEHHOIO
opraHa u3 TOMEIICHHS MPYU HEOOXOTMMOCTH.

Mecta cmauyu W TIOMYyYCHHsS JOKYMEHTOB 3asSBUTEISAMHU, MeECTa IS
UHOOPMUPOBAHMS 3asiBUTEICH W 3alOJIHEHUS HEOOXOJUMBIX JOKYMEHTOB
000pYyAyIOTCSl CTYJIbIMH (KpeciaaMH) W CTOJaMH M OOECIeUMBAIOTCS THCUYSH
OyMaroil ¥ MMCbMEHHBIMH MPUHAIICKHOCTSIMHU.

2.12.4. TpeGoBanus K UHPOPMAITMOHHBIM CTECHJIAM.

B mnomemeHusx yroJHOMOYEHHOTO OpraHa, MpeIHa3HAYeHHBIX JUIs
paboThl ¢  3asfBUTENSIMU, pa3MeENIaloTcs  HUH(POPMAIMOHHBIE  CTEHJBI,
o0ecreuynBaroIIme MOJTyYCHHE uHdopmaIuu 0 MPEeI0CTaBICHUN
MYHHUIUITATBHON YCIYTH.

Ha undopmarmoHHpIx CTeHAaX, OPUITMATHPHOM CAWTE YIIOJHOMOYEHHOTO
opraHa pa3MemiarTcs clieayroiire HHHOpMallMOHHbIE MaTepUaIb:

W3BJICUCHUS W3 3aKOHOJATEIBHBIX W HOPMATHBHBIX IPABOBBIX aKTOB,
CoIlepKaIllUX HOPMBI, PETYJIUPYIOMNUE ACATEIBHOCTh 10  HCIOJHEHUIO
MYHUITUTIATBHOM YCIYTH;

TEKCT HACTOSAIIETO aIMUHACTPATUBHOTO PETIaMEHTa;

uHdOpMAIUS O MOPSAKE UCTIOJTHCHHUS] MYHUIIUTTAIGHON YCITyTH;

NepedYeHb  JIOKYMEHTOB,  HEOOXOMUMBIX  JUIsI  TMPEJOCTABIICHHUS
MYHUITUTIATBHOW YCITYTH;

dbopmbI 1 00pa3Ibl JOKYMEHTOB JIsI 3aMIOJTHCHUS.

CBEJICHUSI O MECTE€ HaxOXJeHus W Tpaduke pabOThl HAUMEHOBAaHUE
aIMUHUCTPAIIMHA MyHHUIIUIIATILHOTO oOpa3zoBanus u M®ILJ;

CIIPABOYHBIE TeJIE(POHBI;

azpeca dIEKTPOHHOM ITOYTHI U ajgpeca MHTepHeT-CcalToB;

uHpOpMaIUs 0 MECTe JIMYHOTO MPHeMa, a Takke 00 YCTAaHOBIICHHBIX IS
JMYHOTO MpUEMa JHSIX U Yacax.
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ITpu wm3MeHeHMHM HMHPOpPMAMM 1O  MCHOJIHEHUIO  MYHMIMIAIbHOU
YCIIyTH OCYLIECTBIISIETCS €€ MEPUOINUECKOE OOHOBJICHHUE.

BusyanbHas, TekcroBas M MyJbTUMEIUiIHas HMHMOpMaLUs O MOPSJKE
IPEIOCTABIICHUS] MyHUIIMIIAIBHON yCIIyTH pa3MellaeTcsi Ha MHPOPMAIMIOHHOM
CTeHJI¢ WM MH(POPMALMOHHOM TepMHHaje (yCTaHAaBIUBAETCS B YJOOHOM IS
rpakJaH MecTe), a Takke Ha EauHoM mopralie TrocydapCTBEHHBIX
¥ MyHHIMITATGHBIX yeIryT (WWw.gosuslugi.ru), a Taxke Ha opHUIIMaILHOM CaliTe
ynoiaHoMoueHHoro oprana (http://www.mihadm.com).

Odopmienne BU3yalbHOMU, TEKCTOBOW U MYyJIbTUMEAUIMHON MHGOpMAIIUU
O MOPSAJIKE MPEAOCTABICHHUS] MyHULIUIIAJbHON YCIYTH JTOJKHO COOTBETCTBOBATH
ONTUMAJIBHOMY 3PHUTEILHOMY M CIIyXOBOMY BOCHPHUSTHIO 3TOM HH(OpMAIUH
rpa)<J1aHaMu.

2.12.5. TpeboBanust kK 0OECHEUYEHHUIO JOCTYIHOCTH MPENOCTABICHUS
MYHHIIUIAIBHON YCIYTH JIs1 UHBAJINU/IOB.

B wmensx obecniedyeHuss yClOBUM JOCTYHNHOCTH JJIi HMHBAJIUAOB
MYHMIIUIIAJIBbHON YCIYTH JOKHO ObITh 00€CTIEYEeHO:

- OKa3aHu€ JOJDKHOCTHBIMH JIMIAMHU YIIOJJHOMOYEHHOI'O OpraHa IOMOUIH
WHBAJIMJAM B IIOCAJKE B TPAHCIIOPTHOE CPEACTBO U BBICAJKE M3 HETO IEpen
BXOJIOM B ITOMELIEHUS, B KOTOPBIX MPEAOCTABIIAECTCS MyHUIMIIAIbHAS YCIYyTa, B
TOM YHCJIE C UCIIOJIb30BAaHUEM KPECIIA-KOJISCKHU;

- OecIpensATCTBEHHbBIN BX0Jl MHBAJIMJOB B IOMEILIEHHUE U BBIXOJl U3 HETO;

- BO3MOKHOCTb CaMOCTOSITEJIBHOTO TMEPEABMKEHUSI HMHBAIHUJOB IO
TEPPUTOPUM  OpPraHM3alMy, TOMEIICHHUS, B  KOTOPBIX  OKa3bIBAETCA
MyHUIUNIATbHAS YCITyTa;

- CONPOBOXKJICHHE WHBAJIMAOB, WMEIOUIMX CTOWKHE pPacCTpOMCTBA
(GYHKIUM 3pEHUS U CAMOCTOSITEJIBHOTO NEPEBUKEHUS, M OKa3aHUE UM MOMOIIH
Ha TEPPUTOPUM OpPraHU3AlMM, T[OMEIIEHHA, B KOTOPBIX OKa3bIBAETCS
MYHMIIMIIAJIbHAS YCIIyra;

- HaJJIeKalee pa3MelieHne o0OpyI0BaHUS W HOCUTeIeH WH(opMaruu,
HEOOXOUMBIX IJi1 oOecreueHus: OecrnpensiTCTBEHHOrO JIOCTyIa WHBAJIUAOB B
MIOMEIIEHMS U K YCIIyTraM, C y4€TOM OTPaHUYECHHUI UX KU3HEAEATEIbHOCTH;

- 1yOnrpoBaHWE HEOOXOAUMOM JJii MHBAIUAOB 3BYKOBOW M 3pUTENbHOU
uH(popMaIuK, a TaKKe HaANHUCEH, 3HAKOB U MHOM TEKCTOBOW U rpaduueckoit
uH(pOpMAIMU 3HAKAMH, BBIIIOJHEHHBIMUA PENbe(PHO-TOUEUHBIM HIPU(PTOM
bpaiiis;

- IOMYCK CYpAONEepeBOIUNKA U TU(DIOCYPAONIEPEBOIUNKA;

- JomycKk  cOOakU-MpOBOJAHMKA  NpPU  HAJIWYUU  JOKYMEHTA,
MOATBEPKIAIONIETO €€ CIeNHUalbHOe O0y4YeHHEe M BBIJAHHOTO MO (opMe U B
HOpsIZIKE, KOTOpble ompeAenstorcs ¢eaepaibHbIM OPraHOM HCHOJHUTENBHOM
BJACTH, OCYUIECTBISAIOIIMM (YHKIMH TIO BbIpAaOOTKE M  peanu3aluu
rOCyJapCTBEHHOW IIOJMTHKA W HOPMATHBHO-IIPABOBOMY PETYJIMPOBAHUIO B
cdepe colManbHOM 3aIUThl HACEICHNUS;

- TpeIOCTaBiI€HUE NMPHU HEOOXOAMMOCTH YCIYTU MO MECTy JKUTEIhCTBA
WHBAJIMA WIHA B TUCTAHUINOHHOM PEXKUME;

- OKa3aHWe [OJDKHOCTHBIMM JIMI[AMHU YIOJIHOMOYEHHOTO OpraHa WHOM
HEOOXOAMMOW  MOMOIIM  HWHBaNWJAaM B NPEOJOJieHHH  Oapbepos,
NPENSATCTBYIOLUUX MOTYYEHUIO UMH YCIYT HApaBHE C IPYTMMU JIUIAMHU.


http://www.gosuslugi.ru/
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2.13. [TokazaTenssMu IOCTYMHOCTH u KayecTBa
MYHULIMNAIBHON YCIYTH SIBIIIFOTCA NPENOCTABICHUE MYHHIIMIAIBHOM YCIYyTH
WJIM OCYUIECTBIICHUE OTAEJIbHBIX a/IMUHUCTPATUBHBIX MPOLEIYP B DJIIEKTPOHHOM
dbopme, moNydeHHE 3asBUTENEM HH(POpMAMM O XOA€ MPEAOCTaBICHUS
MYHUIIUNIATBHOM YCIyTH C HCIOJb30BAaHUEM CpPEICTB TEICPOHHOU CBS3H,
AJIEKTPOHHOTO WH()OPMUPOBAHMS, COONIOACHUE CPOKOB MPEIOCTABICHHUS
MYHULUOATBHOM YCIYrd, OTCYTCTBHE >KaJIO0 W NPETEH3Ul CO CTOPOHBI
3asBUTEIIS, & TAKXKE CY/IEOHBIX aKTOB O MPU3HAHUU HE3aKOHHBIMHU PEIICHHM,
nercTBuil  (0e3eCTBUSA) YIOJTHOMOYEHHOTO OpraHa M JOJDKHOCTHBIX JIMIY
YIIOJJHOMOYEHHOTO OpraHa.

2.14. Wnble TpeOOBaHUS, B TOM YHCIE YYHUTHIBAIOIIME OCOOCHHOCTHU
MPEA0CTaBICHNS MYHHUITUTIAIBHBIX YCIYT B JICKTpOHHOU hopme n1 M DI,

OcoOEHHOCTH ~ OCYLIECTBIEHUSI  OTAENbHBIX  aJIMHUHUCTPATUBHBIX
npolenyp, HACUCTBUM, BBINOJHEHHE KOTOPBIX OOECNEYMBACTCS 3asBUTEIIO
OpU  TPEAOCTABICHUNM MYHULUIAIBHON YyCIyrd B 3JIEKTPOHHOU dopme,
M [PEAOCTABICHUS MYHULMNAIBHOW Yyciuayru uepe3 MOIL[ ycraHOBIIEHBI
B pazjielie 3 HACTOSIIEr0 a/IMUHUCTPATUBHOTO PETIAMEHTA.

3. CocraB, nocj1e10BaTeJbHOCTh U CPOKH BbINOJIHEHUS
aJJMUHUCTPATUBHBLIX NPOILENYP, TPeOOBAHMS K MOPSAKY UX BbINOJIHEHUS, B
TOM YHCJI€ 0COOEHHOCTH BBITIOJIHEHHSI AIMUHUCTPATHBHBIX NMPoIEyp B
3JIEKTPOHHOU (popMe, a TaKKe 0COOCEHHOCTH BbINIOJIHEHMS
aIMUHUCTPATHUBHBIX MPOLEAYP B MHOTO()YHKIMOHAJIBHBIX HIEHTPaX

3. [IlpemocraBneHne MYHULMIMATBHOW YCIyTH BKIOYaeT B cels
CJIEAYIOIINE aAMUHACTPATUBHBIE NIPOLIETYPBI:

1) mpuem u permcrpanus 3asBICHUS U JOKYMEHTOB (OTKa3 B IpUEME K
PAaCCMOTPEHHUIO 3asIBJIEHUS U JOKYMEHTOB);

2) ¢opMupoBaHME W HampaBleHUE MEKBEJOMCTBEHHBIX 3allpOCOB B
OpraHbl, Y4aCTBYIOIIHUE B PEIOCTABICHUN MYHULIUITAJIBHON YCIIYTH;

3) paccmoTpeHue 3asBIECHHMS M IPEACTaBICHHBIX JIOKYMEHTOB,
HampaBlieHUuE (BblAaua) 3asBUTEII0 YBEJIOMIIEHUS O TE€PEBOJIE IKHIIOTO
IIOMEIIECHNUsST B HEXWIOE IOMEIICHUE M HEXKWIOrO0 IIOMEUIEHUS B KUIIOE
MOMEIIEHHE MO0 yBEIOMJIEHUSI 00 OTKa3e B MEPEBOJAE >KUJIOTO MOMEIIEHUS B
HEXMJIOE TOMENIEHUE Y HEKUIIOTO ITOMEILIEHHS B KUJI0€ MIOMEIICHHE.

3.1. [Ipuem 1 peructpanms 3asBJICHUS U JOKYMEHTOB (0TKa3 B IMpHUEME K
PACCMOTPEHHUIO 3asIBJICHHS U JOKYMEHTOB).

3.1.1. OcHoBaHMEM Il HAYana aAMUHACTPATUBHON NIPOLIEAYPHI SBIISECTCS
MOCTYIUICHUE B YNOJHOMOYEHHBIA OpraH 3asiBIICHUS U MPUJIAraeMbIX K HEMY
JIOKYMEHTOB, Ha JINYHOM mpueme, uepe3 MOL], mouToBeIM OTIIPABICHUEM UJIU B
AIEKTPOHHOM (hopme.

3.1.2. Ilpu mnpueme 3asiBICHHS MW JIOKYMEHTOB JOJKHOCTHOE JIUIIO
YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a TMPUEM U PETUCTPALUI0
3asBieHus, crnenpanuer MOL[, ocymecTBisAomuMiA  OpUEM  TOKYMEHTOB,
MPOBEPSET KOMIUIEKTHOCTh MPEJICTABICHHOTO B COOTBETCTBUU C IMyHKTaMu 2.6.1
1 2.6.2 HACTOAIIETO aAMUHUCTPATUBHOI'O PErjaMEeHTa MaKeTa JOKYMEHTOB, IIpU
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HEOOXOJMMOCTU JeJlaeT KOIMHUI0 C MPEeICTaBIECHHBIX 3asIBUTEJIEM
MOJJIMHHUKOB IOKYMEHTOB U 3aBEPSIET UX.

3.1.3. JIomKHOCTHOE JIMIO YIIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
MIPUEM U PETUCTPALMIO 3ASIBJIECHUS, NIPUHUMAET U PETUCTPUPYET 3asBIECHUE C
MIPUJIAraéMbIMU K HEMY JIOKYMEHTaMHU.

3asBIICHWE W TMpUJIaraéMble K HEMY JAOKYMEHTBI, ITOCTyIUBIIHE B
YIOJIHOMOYCHHBI OpraH B JJIGKTPOHHOM BHJE, PETHCTPUPYIOTCS B OOIIEM
MOPSJIKE.

[lonyuenune 3asBICHUST MW MPUIAraéMblX K HEMY JIOKYMEHTOB
MOATBEPAKAACTCA YIMOJTHOMOYEHHBIM OPraHOM ITyTEM BbIAauM (HAIMPaBIICHUS)
3asBUTEIIIO PACIKHCKU B IMOJIYYEHUU JOKYMEHTOB C YKA3aHUEM HMX IEPEUHS U
JIaThl UX MOJYYEHUS YIIOJTHOMOYEHHBIM OPraHOM, a TAKXKE C YKa3aHHEM MEPEUHS
CBEJICHUH M JIOKYMEHTOB, KOTOpbIE OyAyT MOJYYCHBI MO MEKBEIOMCTBEHHBIM
3anpocaMm. B ciywae npemocrtaBiieHHs JOKyMEHTOB uepe3 ML pacnucka
BbIIAETCS yKazaHHbIM MOILI.

[Ipy mocTyruieHUU 3asBICHUS W MPUIIAra€MbIX K HEMY JTOKYMEHTOB B
M®II, nocienHuii He MO3QHEE IHSA, CIEAYIOLIETO 3a JHEM HUX MOCTYIUICHUS,
oOecrieuynBaeT Mepefavy 3asBICHUS U TMPUJIaraeéMblX K HEMY JTOKYMEHTOB B
YIIOJITHOMOYEHHBIN OPraH.

3.1.4. 1lpy nocTyruieHMM 3asBJICHHS IIO IIOYTE JOJDKHOCTHOE JIHIO
YIIOJTHOMOYEHHOTO oprasa, OTBETCTBEHHOE 3a MPEIOCTABIICHUE
MYHULIMNQIBHON  yCIYTHM, TMPUHUMAET U  PETUCTPUPYET 3asiBJICHUE C
MpujiaraéMbIMU K HEMY JIOKYMEHTaMHU.

[Tonyyenune 3agBieHuss B (OpME DIIEKTPOHHOTO JOKYMEHTa H
NpujaraéMbIX K HEMY JIOKYMEHTOB TOATBEPKAACTCA YIOJTHOMOUYCHHBIM
OpPraHOM TyTEM HAMNPaBJICHUS 3asBUTEII0 YBEAOMIICHHS, COJAEPKAIIEro
BXOASIIMMA  PErUCTPAlMOHHBIA  HOMEp  3asBIICHMS, JaTy  IOJyYEHHUS
YIIOJITHOMOYEHHBIM OPTaHOM YKAa3aHHOTO 3asBJICHUS] M NPHIIAraeMbIX K HEMY
JIOKyMEHTOB, a TaKXke TepeyeHb HaUMEHOBAHWM (DAsIOB, MpEACTaBICHHBIX B
dbopmMe 2IIEKTPOHHBIX JTOKYMEHTOB, C yKa3aHHEM HUX 00beMa, a TakKe MepeyHs
CBEJICHUN M JIOKYMEHTOB, KOTOpbIE OYyAyT MOJYYEHBI MO MEKBEIOMCTBEHHBIM
3amnpocam (J1ajee - yBeJOMIICHUE O MOJyYCHUH 3asBJICHUS ).

VYBeIOMIICHME O TIOJYYCHUHM 3asBJICHHUS HANpPaBISIETCS YKA3aHHBIM
3asBUTEJIEM B 3asIBJICHUM CIIOCOOOM HE MO3/IHEE pabouero JHs, CICAYIOIIETO 3a
JTHEM TIOCTYILJICHUS 3asIBJICHUS B YIIOJTHOMOYEHHBI OpPraH.

3.1.5. IIpu nocTymjieHuu 3asBJICHUS B SJIEKTPOHHOU POopMeE JOIKHOCTHOE
JUIIO0  YIIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a MPEAOCTaBICHUE
MYHULIMNQIBHOM yCIyrd, B TedyeHue | pabodero aHS C MOMEHTa €ro
perucTpauyd MPOBOAUT MPOBEPKY MOMJIMHHOCTH MPOCTON 3IIEKTPOHHOM
MOAIKUCHU 3asIBUTENSI C MCIIOJBb30BAHMEM COOTBETCTBYIOLIETO CEPBUCA E€IWHOU
CUCTEMBI UIACHTU(GUKAIIMN U ayTEeHTU(PHUKAIIUY, a TaKKe MPOLEIypy MPOBEPKU
JEHCTBUTEITLHOCTH KBAM(DUIIMPOBAHHON MOAIKCH, C UCTIOJIB30BAHUEM KOTOPOM
MOANUCAHO 3asiBIICHUE (MAKET AJEKTPOHHBIX JOKYMEHTOB) O MPEIOCTABICHUH
MYHUITUTIATBHOW ~ YCIIYTH, TPEIyCMaTPUBAIONIYI0 TIPOBEPKY  COOJIOACHUS
YCIJIOBHM, yKa3aHHbIX B cTaThe 11 @enepanpHoro 3akona Ne 63-03.

B cnyuae ecnu B pesynbTaTe MPOBEPKH KBATU(UIIMPOBAHHOW MOAMUCU
OyZleT BBISIBJICHO HECOOJIIOJICHWE YCTAaHOBJICHHBIX YCJIOBUM TMpPU3HAHUS €€
JNEWCTBUTEIBLHOCTH, YIIOJTHOMOYEHHBIM OpraH B TEYEHUE TPEX [HEU €O MHS
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3aBEpUICHUs.  IPOBEJIEHUS  TAKOW TMPOBEPKH IMPUHUMAET peEUIeHHE 00
OTKa3e B IIPUEME K PACCMOTPEHHUIO 3asBICHUS W HANpPABISIECT 3asiBUTEIIO
yBeAOMJIEHHE 00 3TOM B AJIEKTPOHHOU (pOpMe C yKa3aHHWEM IyHKTOB cTaTby 11
@enepanbHOro Ne 63-D3, KOTOpBIE MOCTYKWIM OCHOBAaHUEM [JII MPHUHSATHUSA
YKa3aHHOTO peLIcHUs. Takoe YBEJOMIICHHE IIOJITMCBIBACTCS
KBaJIM(DUIIMPOBAHHOMN MOJMUCHI0 PYKOBOAUTENS YIOJIHOMOYEHHOTO OpraHa WiH
YIIOJJHOMOYEHHOTO WM JOJDKHOCTHOIO JIMIA W HANpPaBISETCA 10 aapecy
AJIEKTPOHHON TIOUTHI 3asABUTENS JMOO B €ro JIMYHBIM KaOwmHeT Ha EguHOoM
NOpTaJe TOCYyAAPCTBEHHBIX U MYHULIUITAJIBHBIX YCIIYT.

3.1.6. MakcumanbHblid  CPOK  HUCIOJHEHHS  aJMUHUCTPATHUBHOU
IIPOLIEAYPHI:

- Ha JINYHOM IIpHeMe rpaxkaaH — He Oonee 20 MUHYT;

- IIPY NOCTYIJICHUH 3asIBJICHUS U JJOKYMEHTOB I10 1oyTe M yepe3 ML
— He Oosiee 3 AHEH co THS NOCTYIUIEHUS B YIIOJTHOMOYEHHBIN OpraH;

- 1P MIOCTYIIJICHUH 3asIBICHUA B AJIEKTPOHHOU (popme — 1 pabounii 1eHb.

YBenomiieHue 00 0TKa3e B IpUEME K paCCMOTPEHUIO 3asBJICHUS, B CIIydae
BBISIBJICHUSI B XOJIe¢ MPOBEPKU KBATU(PUIMPOBAHHOW TOANHUCHU 3asBUTEIS
HECOOJIIO/ICHNS YCTAaHOBJICHHBIX YCJIOBUM NpU3HAHUA €€ JIeHCTBUTEIBHOCTH
HaIlpaBJIETC B TEYEHUE 3 JHEHW CO JHsA 3aBEPIICHUS IPOBEICHHS TaKOU
IPOBEPKHU.

3.1.7. Pe3ynmpraroM HCHOJHEHUS AJMUHHCTPATUBHOM IPOLEAYPHI
SABIISETCS:

- TNpUEM U perucTtpauus 3asBICHUs, BblJaya (HANpaBJICEHUE B
ANEKTPOHHOM BHJie Wi B M®II) 3ad4BUTENIO paCIUCKU B IOJYYEHUH 3asBICHUS
U TIPUJIOKEHHBIX K HEMY JOKYMEHTOB (YBEIOMJICHHSI O MOJTYUYCHHUH 3asBICHMUS);

- HamnpaBlieHHUE yBeAOMJIEHHMs 00 OTKa3e B IpUEME K PacCMOTPEHHIO
3asBJICHUS, [IOCTYNMBLIETO B  JJIGKTPOHHOM  BHUJE, [0 OCHOBAaHMSIM,
YCTaHOBJICHHBIM ITYHKTOM 2.7 HACTOSAIIEr0 aAMUHACTPATUBHOTO PETJIaMEHTA.

3.2. ®opMHpOBAaHUE U HaNpPaBJICHUE MEXBEIOMCTBEHHBIX 3alpOCOB B
Oprasbl (OpraHu3alliy), YYacTBYIOIIKWE B TPEAOCTaBICHUM MYHUIMIAIBbHOM
YCIIYTH.

3.2.1. OcHOBaHMEM I HAYala aAMUHACTPATUBHON IIPOLIENAYPHI SBISECTCS
MOJIyYeHHE 3asiBJICHUS U JOKYMEHTOB JOJKHOCTHBIM JIMIIOM YIIOJTHOMOYEHHOTO
opraHa, OTBETCTBEHHBIM 3a MPEJOCTABICHUE MYHULIUIIAILHON YCIYTH.

3.2.2. B cayuae ecnu JOKyMeHTHl (MHGbOpMarus), MNpeayCMOTPEHHbIE
OYHKTOM 2.6.2 HAcCTOSIIEro aJMMHHCTPATUBHOIO pErjlaMeHTa, He ObUIH
IPEJICTaBJICHbI 3asBUTENIEM 1O COOCTBEHHOM MHULMATUBE, JOJHKHOCTHOE JIMIO
YIOJIHOMOYEHHOT O oprasa, OTBETCTBEHHOE 3a IIPEI0CTaBIICHNE
MYHULMIOAIBHOW  YCIYrd, TOTOBUT W HANpaBIsieT B  YCTaHOBJIEHHOM
3aKOHOJATEIbCTBOM TOPSAJKE MEXBEAOMCTBEHHBIE 3alpoChl B OpraHbl, B
pacmnopsKeHUH KOTOPBIX HAXOAATCA yKa3aHHbIE TOKYMEHTbI U MH(pOpMaIHs.

3.2.3. B cnyyae eciu 3asBUTENIEM CaMOCTOSATENIBHO MPEACTABIEHBI BCE
JIOKYMEHTBI, HEOOXOAUMBIE JUIsI IPEJOCTABICHUS! MyHUIMIAIBLHON yCIyTu U B
paclopsDKeHUHM  YIIOJTHOMOYEHHOTO OpraHa umeeTcss Bcs  uHdopmanus,
HeoOxoauMas JJid ee MPeJOoCTaBIeHUs, JODKHOCTHOE JIUIO0 YITOJIHOMOYEHHOIO
opraHa, OTBETCTBEHHOE 3a MPEJOCTaBICHUE MYHMIMNAIBHOW  YCIyTH,
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NEPEXOIUT K UCIIOJIHEHUIO  CJEeNyIOLIei aJIMUHUCTPATUBHON
IpOLEAYPbl HACTOSALIETO aIMUHUCTPATUBHOTO PEIJIAMEHTA.

3.24. MakcuManbHbli  CPOK  HCIOJHEHUS  AAMHUHHCTPATUBHOU
npoueaypsl — 7 pabouumx AHEW cCO JHS OKOHYaHUs INpUeMa JOKYMEHTOB H
perucTpanyy 3asiBIeHHU.

3.2.5. Pe3ynpraroM HCHOJHEHUS AJMUHHCTPATUBHOM IPOLEAYPHI
sBisieTcss (GOPMUPOBAHME U HAMpaBICHHE MEXBEJOMCTBEHHBIX 3allpOCOB
JOKYMEHTOB (MH(pOpMaLUN).

3.3. PaccMoTpenue 3asBJIECHHA M IPEACTABJIEHHBIX JIOKYMEHTOB,
HalpaBJICHWE (Bblgaya) 3asiBUTEII0 YBEJOMJICHUSI O TEPEBOJIC KHJIOTO
NOMEIICHHUS] B HEXWIOE TOMEIIEHUE M HEXWIOrO TOMEIICHUS B JKUJIOE
[OMEIIeHHE MO0 YBEIOMJICHHUSI 00 OTKa3e B MEPEBOJIC >KUJIOTO MOMEIICHHUS B
HEXWJI0E MOMEIICHUE U HEeXKUIIOTO MOMEIIECHUS B XKUJI0€ MTOMEIICHHE.

3.3.1. OcHoBaHMeéM MJisI Hayajla BBINOJHEHUS AJMUHHUCTPATHUBHON
MPOLEAYPHl SABISETCA MOJIYYEHHUE AOJDKHOCTHBIM JIMIIOM YIOJHOMOYEHHOIO
OpraHa, OTBETCTBEHHBIM 3a MPEAOCTABICHHWE MYHHULMMNAIbHON YCIyTH, BCEX
JIOKYMEHTOB (uHbOpMaIIUN), HEOOXOJMMBIX  JUIi  TPEAOCTaBJICHUS
MYHULIMOQIBHOM yCIyTM, B TOM 4YHUCJE MPEACTABICHHBIX B MOPSIKE
MEKBEJIOMCTBEHHOT'O B3aMO/ICHUCTBUSI.

3.3.2. IOM>KHOCTHOE JIMIO YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 32
MpPEAOCTaBICHNE MYHULMNAIBHOW YCIyTrd, pacCMaTpUBacT MPECTaBICHHBIC
JOKYMEHThl U MHGOPMAIMIO HA MPEaMET OTCYTCTBUS (HAIU4Msl) OCHOBAHUM
OTKa3a B TMPEJOCTaBICHUM MYHHUIUMINAIBLHOW YCIYTHU, MPEIyCMOTPEHHBIX
MYHKTOM 2.8 HAaCTOSIIIEro aJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.3. Ilo uroram paccMOTpEHUS 3asIBJICHUS] YIIOJJHOMOYEHHBIN OpraH:

1) npuHMMaeT peleHue O MEPEBOJE KUIOrO MOMENIEHUS B HEXKUIOE
MOMEIICHHE JTNOO0 O TIEPEBOJIC HEKUIIOTO MTOMEIICHUS B KUJIOE TTIOMEIICHHE;

2) mpUHUMAET pelIeHue 00 OTKa3e B MEPEBOJIC KUIJIOTO MOMEIICHUS B
HEXWIOE TIOMEIIeHHE OO0 O TEPEeBOJIC HEXWIOTO TOMEIICHUS B JKUJIOE
MOMEIIECHUE I[P HAJUYUU OCHOBAHUW, MPEAYCMOTPEHHBIX IyYHKTOM 2.8
HACTOSAIETO aIMUHUCTPATUBHOTO PETJIaMEHTA.

Ha ocHOBaHMM TPUHATOrO pEIICHUS TOTOBUTCS  YBEJOMIICHUE,
MOATBEPKAAIOIIEE MPUHATUE OJHOTO M3 YKA3aHHBIX B MyHKTE 3.3.4 HACTOSLIETO
aIMUHUCTPATUBHOTO pErjaMeHTa pelieHui, kotopoe odopmisiercs no gopme,
yrBepxkaeHHou IlocranoBnenuem IlpaButensctBa P® ot 10.08.2005 Ne 502
«O06 ytBepxaeHuu (HOpMbI YBEIOMJICHHSI O TMepeBoje (0TKa3e B IMEPEBOJIC)
KUJIOTO (HEXKUJIOr0) MOMENICHUsI B HEXWIoe (KWIoe) MoMmelieHue» (panee
TaKKe€ YBEJIIOMJIEHHE O TepeBoje (0TKa3e B MEPEBOJE) JKUIOTO (HEKHUIIOTO)
MOMEIIEHHUS B HEXUJI0€ (PKIJIOE) IOMENIECHUE; YBEIOMIICHHUE).

B cnydae HeoOXOMMMOCTH TIPOBENCHUS TMEPEyCTPONCTBA, H (WJIN)
MEPETUIAHUPOBKU TIEPEBOJAMMOTO TIOMEIICHHs, W (WJM) WHBIX paldoT, s
oOecrieueHus: MCIOJIb30BAaHUS TaKOrO TOMEIIEHUS B KauyeCTBE >KUJIOTO WU
HEXHWJIOTO TIOMEIICHUs yBEJOMIICHHUE JIOJDKHO COJepKaTh TpeOoBaHue 00 HMX
MPOBEJICHUH, TTIEPEUEHb UHBIX Pa0OT, €CIIM UX MPOBEACHUE HEOOXO0IUMO.

B ciyuae, eciu a1t oGecrieueHus UCIOIb30BaHUS TTIOMEIIEHUSI B KaueCTBE
JKUJIOTO WJIM  HEXWJIOTO TOMEIICHUS He TpeOyeTcss MPOBEAEHUE €ro
nepeyCcTPOMCTBa, 1 (WJIK) MeperIaHuPOBKH, U (MJIM) HHBIX paboT, YBEIOMIICHHE,
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HOJITBEP)KJAIOLIEE NPUHATUE PELIEHNUs O IEPEBOJE JKUIOTO0 IOMELICHHUS B
HEXXWJIOE TMOMEUICHHE WM HEXWIOr0 IOMELIEHUS B JKWIOE IOMEIIEHUE,
SBJIIETCS. OCHOBAHMEM JUII BHECEHUsT H3MEHEHMH B cBelaeHus EaunHoro
rOCy/IJapCTBEHHOI'O peecTpa HEIBWKUMOCTU. B 3TOM ciyyae yKa3aHHBIHA
IEPEBOJ] CYMTAETCS OKOHYEHHBIM CO JIHA BHECEHHMS COOTBETCTBYIOIIUX
U3MEHEHUH B CBeACHUS ENMHOIrO rocyaapCTBEHHOIO peecTpa HEBHKUMOCTHU O
HA3HAYEHUU TAKOr'O MOMEUIEHUSI.

Ecnu 15 ncnonb30BaHUs MOMEMIEHUS B KAUECTBE KUIJIOTO WM HEXKHUIIOTO
NOMEIIeHUsT TpeOyeTcsi NPOBEIEHHE €ro MepeycTporcTBa, U (WJIM)
NEePETIaHUPOBKU, U (WJIM) MHBIX paboOT, YBEJOMIICHHE SIBISETCS OCHOBAHUEM
IIPOBEICHHSI COOTBETCTBYIOIIMX IEPEYyCTPOMCTBA, U (WJIM) NEPEIIAHUPOBKH C
y4eTOM poeKTa nepeycTpoiicTBa u (unn) HeperIaHupPOBKHY,
IPEJICTaBIISIBIIETOCS 3asiBUTENIEM B COOTBETCTBUHU C IMMyHKTOM 2.6.1 HacTOALIETO
aJIMAHHCTPATUBHOIO PETJIaMEHTA U (WJIM) UHBIX pabOT C y4E€TOM MEPEUHs TaKuX
paboT, yKa3aHHBIX B YBEJJOMJICHUH.

[To okOHYaHUM yKa3aHHBIX NEPEYCTPONCTBA, U (WJIH) MEPEIUIAHUPOBKH, U
(unmu) WHBIX pabOT 3asBUTENIEM HAIPaBISIETCS YBEIOMIIEHHE O 3aBEpLICHUU
YKa3aHHBIX NEPEeyCTPONCTBA, U (WIM) NEPENIaHUPOBKU, U (UJIM) UHBIX paboT B
YIOJIHOMOYEHHBI OpraH HemnocpeAcTBeHHO nuOo yepes MO®ILI. B cuyuae
NEPEIUIAHUPOBKY  MOMEIIEHUsT K TaKOMY YBEIOMJICHHUIO IpUJIAraeTcs
TEXHUYECKUU IJJaH TOMENICHHS, B OTHOIIEHWH KOTOPOTO OCYUIECTBJIEHA
NEPEIUIaHUPOBKA, MMOArOTOBJIEHHBIM B COOTBETCTBUU ¢ DefepanbHbIM 3aKOHOM
ot 13.07.2015 Ne 218-®3 "O rocynapCTBEHHOW PErucTpauyuy HEIBHKHUMOCTH .
3aBeplieHHE YKa3aHHBIX MEPEYCTPONCTBA, U (WJIM) MEPEIUIAaHUPOBKU, U (HJIH)
UHBIX pabOT MOATBEPKIAETCS AKTOM MPUEMOUYHON KOMUCCUHU, CPOPMUPOBAHHOM
YIOJIHOMOYECHHBIM ~ OpraHoOM (Jlajiee — aKT MPUEMOYHONM KOMHCCUH).
YTBepkKACHUE aKTa NPUEMOYHOM KOMHUCCHU OCYIIECTBIISIETCS B CpPOK, HE
IPEBBIIAOIINN TPUALATH JHEH CO JHS MOTYUYEHUS YIIOJIHOMOYEHHBIM OPIaHOM
YBEIOMIICHHSI OT 3asBuTeNs. llepeBox >KWIOrOo NOMEIIEHUS B HEXKHUIIOE
NIOMEIICHUE WM HEXWIOrO0 IOMEUIEHUS B JKWIOE IIOMEIIEHHEe, JUIs
OCYILIECTBIIEHUSI KOTOPOTr0 TpeOOBaJIOCHh MPOBEJECHUE MEpPEyCTPOCTBA U (WJIH)
UHBIX PAa0OT B COOTBETCTBMU C JOKYMEHTOM, MOATBEPKIAIOLUIUM MPUHSITHE
pElIeHHs] O MEPEBO/E MOMEUIEHUs, CUYMTAECTCSI OKOHYEHHBIM CO JHS BHECEHHUS
U3MEHEHUH B cBeAeHUS! ENMHOrO rocyaapCTBEHHOTO peecTpa HEBHKUMOCTHU O
Ha3HauYeHUU noMenieHus. [lepeBo )Kuaoro NoMemeHus B HeXKUII0€ TOMEIICHHE
WIM HEXWIOro TIOMELIEHUS B JKWIOE MOMEUIEHUE, /JI1 OCYIIECTBICHHUS
KOTOPOTro TpeOOBaJIOCh MPOBEACHUE TMEPEIUIAHUPOBKHM B COOTBETCTBUU C
JOKYMEHTOM, MOATBEPKIAIOIINM MPUHATHE PELIEHUS O MEPEBOJE MOMEIICHHUS,
CUMTAETCSI OKOHYEHHBIM CO JHS BHECEHUs W3MEHEHUN B cBefeHuss EauHoro
rOCyJapCTBEHHOTO PEECTpa HEABMXKMMOCTH O TPaHMLAX WU (WIK) IUIOIIAINA H
HAa3HAYEHWHW TAaKOro TOMEIIEHHUsS WM OCYIIECTBIEHUS TOCYyAapCTBEHHOTO
KaJacTpOBOro ydera oOpa3oBaHHBIX TOMEIIEHUH U TOCYJapCTBEHHOM
perucTpanuy npaB Ha 00pa3oBaHHbIE TOMEICHUS.

3.3.4. VYBemomieHue o 1nepeBoje (OTKaze B TMEPEBOJIE) KHUIIOTO
(HeXXUJIOTO) TIOMEIIEHHMSI B HEXWiIoe (KUI0e) IMOMENICHUE BbIIACTCS WU
HaIpaBJIsieTCsl 3asBUTENIO HE MO3/JHEE 4YeM 4Yepe3 Tpu pabodyux JHSA CO JIHS
OPUHATUS OJHOTO U3 pEIIeHUWH O TmepeBoie JHO0 OTKa3e B TEPEBOJIE
NOMEILEHUs,, NIPU 3TOM YBEIAOMJIEHHME OO0 OTKa3e B IEPEBOJAE MOMEUICHMS
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JOJDKHO COJIepaTh OCHOBAaHUA OTKa3a C  O0s3aTelIbHOM  CCBUIKOM  Ha
HapyIIEHUs, MPEyCMOTPEHHbIE MYHKTOM 2.8 HACTOSIEr0 aAMUHUCTPATUBHOIO
periiaMeHra.

OIDHOBPEMEHHO C BBIAAYEN WIM HANPABICHUEM 3asBUTEIIO YBEAOMIICHUS
YIOJIHOMOYEHHBI OpraH HH(MOPMHUPYET O MPUHATUM YKA3aHHOTO PEIICHUS
COOCTBEHHMKOB TOMEUIEHUM, MPUMBIKAIOMNUX K I[MOMEUIEHUIO, B OTHOILIECHUU
KOTOPOTO MIPUHSATO YKa3aHHOE PEUICHUE.

3.3.5. MakcuManbHbli  CPOK  MCIIOJHEHHs  aJMHUHUCTPATUBHOU
npoueaypsl — 15 gHed ¢ MOMEHTa IMOJY4YeHUs JOJDKHOCTHBIM JIMIIOM
YIOJIHOMOYEHHOT O oprasa, OTBETCTBEHHBIM 3a IPEIOCTaBICHUE
MYHHIIMIIAJIBHOW YCIYTH, BCEX JOKYMEHTOB (MH(OpMaluu), B TOM YHCIE
MOJIyYEHHBIX B paMKax MEXBEJJOMCTBEHHOTO UH(OPMAITMOHHOTO
B3aMMOJICUCTBUS, HEOOXOUMBIX JUIsl IPEOCTABICHUS MYHHUIIUTIAIBHON YCIIYTH.

3.3.6. Pe3ynbraToM HCHOJHEHUS AAMUHUCTPATUBHOM MpOIEAYpPHI
SBJIICTCSL HAalpaBjeHHE (Bpy4YEHHE) 3asBUTEII0, B TOM YHCIIE IOCPEICTBOM
AJIEKTPOHHOM MOUTHI 60 uepe3 MOLI:

1) yBenoMiIeHHs O IEPEBOJIE KUIIOTO TIOMEIICHUS B HEKUIIOE MTOMEILIEHUE
Y HEXKWJIOTO ITOMEUICHUS B KWJIOE IOMEIICHHUE;

2) yBenoMieHUsI 00 OTKa3e B MEPEBOJIE KUJIOTO MOMEIICHHS B HEXKUIIOE
MOMEIICHUE U HEKUIIOTO MOMEILEHUS B )KUJIO€ MMOMELIEHHE.

3.4. llopsmok OCyHIECTBIICHHS AJIMUHUCTPATUBHBIX NPOLENYD B
ANEKTPOHHOM (opmMe, B TOM YHCIE C HUCIOJb30BaHMEM EnnmHOro mnoprana
rOCY/IapCTBEHHBIX U MYHUITUTIATBHBIX YCITYT.

3.4.1. [Ipu MPEAOCTABICHUN YIOJHOMOYEHHBIM OpraHom
MYHUITUTIATFHOM YCIIYTH B 3JIEKTPOHHOU opMe mocpenctsoM ExnHoro moprana
rOCYJapCTBEHHBIX M MYHHUIMNAIBHBIX YCIYT 3asBHUTENI0 00€CIeunBaeTCs
BBITIOJIHEHUE CIICAYIONIUX JACUCTBU (J1ajee — NeHCTBUS):

noyiydyeHue WHPOpPMAIMK O TIOPSIIKE W CPOKaxX MPeJOCTaBICHUS
MYHULIUNAIBHOUN YCITYTH;

3alUCh HAa NOpPUEM B YMNOJHOMOYEHHBIM OpraH Jid MOJayu 3ampoca
O MPEIOCTABICHUN MYHUIIUIIAJIbHON YCIyTHU (Jajee — 3amnpoc);

dbopmupoBaHue 3ampoca;

NpUEM M PETUCTpPalUs YMOJHOMOYEHHBIM OPTraHOM 3ampoca W HHBIX
JIOKYMEHTOB, HEOOXOAUMBIX JIJIs1 TPEAOCTABICHUS MYHUIIMTIATLHON YCIIyTH;

NOJIyYeHHUE pe3yJIbTaTa Mpe10CTaBICHUS MyHUIIMIAIBHON YCIIyTH;

MOJIyYeHHE CBEACHUI O X0/ BBINIOJHEHHUS 3apoca;

OCYILIECTBJICHUE OIIEHKM KauyecTBa NPEAOCTABICHUS MYHHIIMIAILHON
YCIYTH;

nocyneoHoe (BHecyneOHOE) OOKalloBaHWE PEIICHUH W JICUCTBHM
(Oe3meiicTBusi) oprana  (opraHu3anuM), JODKHOCTHOTO JIMIIA  OpraHa
(opraam3anum) 100 MYHHUIIUTIIAIBHOTO CITY>KaIlETo;

aHKETUPOBAHUE 3asBUTENS (IPEAbSIBICHUE 3asIBUTEIIO TIEPEUHS BOIIPOCOB
Y HCUEPIIBIBAIONIETO MEPEYHsS] BapUAHTOB OTBETOB HA yKa3aHHBIE BOMIPOCHI) B
HEesIX ONpeNeeHUs] BapraHTa MYHUUMIAIBHOW YCIyrH, MPEeayCMOTPEHHOIO
aIMUHUCTPATUBHBIM PETJIAMEHTOM TMPEAOCTaBICHUS MYHUIMNAIBHON YCIyTH,
COOTBETCTBYIOIIETO NMPU3HAKAM 3asIBUTEJIS;
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NpeabsIBICHHE 3asIBUTEII0 BapHaHTa MPeI0CTaBICHUS
MYHUIUTIATBHOM YCIIyTH, Ipe1yCMOTPEHHOTO aJIMUHUCTPATUBHBIM
pEriaMeHTOM MPEeIOCTaBIECHUS MyHUIIMTIATBHOM YCIYTH.

3.4.2. 1ns npenocTaBieHUs MyHUIIUIATBHOM YCIYTH C UCIIOJIb30BAaHUEM
Eaunoro mopTania rocyJapCTBEHHBIX M MYHUIMIAJIBHBIX YCIYT 3asBUTEIb
3amoaHseT GopMy, B KOTOPOH HEOOXOIUMO yKa3aTh CBEICHHS, HEOOXOIUMBIC
JUTSI TIOJTYYEHUS YCITYTH.

3.43. 3adBieHHe CUMTAETCS OTHPABICHHBIM MOCIE IOJYYEHUs
3asIBUTEJIEM COOTBETCTBYIOIIETO 3JEKTPOHHOTO YBEIOMJICHHUS B JIMYHBINA
kaOWHET 3asBUTENs WM €ro mpeiacTaBuTenss Ha EguHom  moprane
TOCYJapPCTBEHHBIX U MYyHHUITUTIATBHBIX YCIYT.

3.4.4. B xozme mnpenocTaBieHHUs MYHUIIUMNAIBHOW YCIyTU 3asBHUTEIb
MOJIy4aeT YBEIOMJICHUSI O CTaTyce YCIYTd B JIMYHOM KaOWHETE 3asiBUTENS WIH
ero mpenacraBuTens Ha EquHOM mopTane rocy1apcTBEHHBIX U MYHHUIIMIIAIbHBIX
YCIIyT.

3.4.5. 3asgBUTENI0O B KauyecTBE pe3yJibTaTa MPEIOCTaBICHUS YCIYyTH
o0OecrieynBaeTCs  BO3MOXKHOCTh  MOJYYEHUS  IJICKTPOHHOTO  JOKYMEHTAa,
MOJANMUCAHHOTO  C  HWCIOJBb30BAHUEM  YCHJIEHHOW  KBajdu(UIMPOBAHHOM
AJIEKTPOHHOM MOIHCH.

[Ipu momydeHum pesynbTaTa TMpPEAOCTaBlIeHUS Yyciayrn Ha EguHoM
MOpTajie TOCYMAPCTBEHHBIX WU MYHHUITUTIATBHBIX YCIYT B (hOPME 3IEKTPOHHOTO
JIOKyMEHTa JOTOJHUTEIBHO OOECIeYMBACTCA BO3MOKHOCTH TIONYYCHHS TI0
KETaHWIO 3asgBUTENS JOKyMEHTa Ha OYMa)KHOM HOCHTENIE, IMOATBEPKIAIOIIECTO
coJiep KaHue JIEKTPOHHOTO JIOKYMEHTA.

Nudopmaruss 00  2JIEKTPOHHBIX  JOKyMEHTaX -  pe3yJibTarax
MPENIOCTaBIIEHUs  YCIYr, B  OTHOIICHHMH KOTOPBIX  MPEJOCTABIISECTCS
BO3MOXKHOCTh, TPEIyCMOTpEHHAas a03alleM BTOPHIM HACTOSIIETO IYHKTAa,
pasMemiaercsa  omepatopom  EauHOro  mopTtaima  TOCYIapCTBEHHBIX |
MYHUITUTIATBHBIX YCIYT B €IMHOM JIMYHOM KaOMHETE UK B JIEKTPOHHOU (hopme
3armpoca.

B03MOXXHOCTB TIOJTy4eHUsT pe3yJsibTaTa MPEJOCTABICHHS YCIyTH B hopme
AJMIEKTPOHHOTO  JOKYMEHTa WM JOKyMEHTa Ha OyMaXHOM HOCHTENE
oOecrieuynBaeTCs 3asABUTEII0 B TEYCHHE CpOKa JCHCTBUS  pe3yJsibTara
MpPEIOCTaBlIeHUsT yCIyrd (B cCilydae €ClIM TaKOW CpOK  YCTaHOBJICH
HOPMaTHUBHBIMU MPaBOBbIMU akTaMu Poccuiickoii denepanun).

4. @opMBbI KOHTPOJISI 32 HCIIOJTHEHHEM aIMUHUCTPATUBHOIO pPerjiaMmeHTa

4.1. Kontponp 3a COONIOJEHHEM  YMNOJHOMOYEHHBIM  OPraHoM,
JNOJDKHOCTHBIMU ~ JIMIIAMH  YINOJHOMOYEHHOTO  OpraHa, Yy4acTBYIOILIMMHU
B MPEAOCTaBICHUM MYHUIUNAIBHOM YCIYTH, TOJOXEHUI HACTOSLIETO
aJIMUHHCTPATUBHOTO PETJIAMEHTA OCYIIECTBISETCS JIOJDKHOCTHBIMH JIUI[AMH
YHOJHOMOYEHHOTO OpraHa, CIelHaIbHO YIOJTHOMOYEHHBIMHI Ha OCYIIECTBICHUE
JAHHOTO KOHTPOJS, PYKOBOJAWUTEIEM YIIOJHOMOYEHHOTO OpraHa W BKIIIOYAET
B ce0s TmpoBEACHHE TPOBEPOK TIOJHOTHI W KadecTBa MPEJOCTaBICHHUS
MYHHIIUTIAJTbHONW yciyrd. [ImaHOBbIE W BHEIJIAHOBBIE TPOBEPKH MPOBOASTCS
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YIIOJTHOMOYEHHBIMH ~ JIOJDKHOCTHBIMU  JIMJAMHA  YIIOJITHOMOYEHHOTO — OpraHa
Ha OCHOBAaHMH PACTIIOPSIKEHUS PYKOBOJMUTEINS YIIOJHOMOYEHHOTO OpraHa.

4.2. IIpoBepka NMOJHOTHI M KAa4yeCTBA MPEIOCTABICHUS MYHUIUIIAIBHOU
YCIIYTU OCYIIECTBISIETCS IIyTEM IIPOBEACHUA:

4.2.1. TlnaHoOBBIX MPOBEPOK COOIIOJCHUSI U UCIIOJIHEHUS JIOJPKHOCTHBIMU
JULAMU  YIIOJHOMOYEHHOTO OpraHa, Y4YacTBYIOIIMMH B IPEIOCTaBICHUU
MYHULUMOATBHOM  YCIYyTH, TOJOKEHUW HACTOALIErO0 aJAMUHUCTPATHUBHOTO
perjilaMeHTa, HOPMATUBHBIX IPABOBBIX AKTOB, PETYIUPYIOIIUX JEATEIBHOCTb
[0 MPEJOCTABICHUIO MYHHULIMITAIIBHON YCIYyTH MPU OCYIIECTBICHUH OTAEIIbHBIX
aJMUHUCTPATUBHBIX MPOLEAYP W MPEAOCTABICHHUS MYHUIUNAIBHOW YCIyrd
B LIEJIOM.

4.2.2. BHenmnaHOBBIX MPOBEPOK  COONIOACHUS W UCIOJHEHHUS
JOJDKHOCTHBIMHM ~ JIMIIAMU ~ YIIOJJHOMOYEHHOTO  OpraHa,  y4YacTBYIOUIMMU
B IPEAOCTABICHUHA MYHULHUNAIBHOW YCIYTH, TOJOXEHUNA HACTOSIIETO
AJIMUHUCTPAaTUBHOTO  pErjaMeHTa, HOPMATHBHBIX  IPAaBOBBIX  AaKTOB,
PEryJIUPYIOIINX ACATENBHOCTD 0 MPEIOCTaBICHUI0 MYHULMIIAIBHOW YCIyTH

npu OCYILIECTBJIICHUU OTJEJIbHBIX aIMUHHUCTPATHUBHBIX poLeayp
Y MIPEJOCTABICHUS MYHHIIUIIAJIBHON YCIYTH B LIEJIOM.
4.3. [LimanoBkIE MIPOBEPKHU OCYIIECTBIICHUSA OTAEIbHBIX

aIMUHUCTPATUBHBIX MPOUEAYp MNpOBOAATCA | pa3 B MOJMyrojue; MOTHOTHI
M KauyecTBa MPEIOCTABICHUS MYHUIIUMIIAIBLHON YCIYTH B 1I€JIOM - 1 pa3 B rof,
BHEIUIAHOBBIE - TIPU TMOCTYIUICHWU B YIHOJHOMOYEHHBIH OpraH >XaJoObI
3asBUTENISI HAa CBOEBPEMEHHOCTh, IOJHOTY W Ka4eCTBO IMPEAOCTaBICHUS
MYHULIMNQIBHON YyCIYTd, HAa OCHOBAaHWU WHBIX JIOKYMEHTOB U CBEIICHH,
YKa3bIBAIOIIMX HA HAPYILIECHUS HACTOSIIIETO AJIMUHUCTPATUBHOIO PETIAMEHTA.

4.4. Tlo pe3ynapraraMm NPOBEACHHON MPOBEPKH COCTABIISIETCS AakKT, B
KOTOPOM OTPAJKAIOTCSA BBISIBIICHHBIE HAPYUIEHUS W NPEMJIOKEHUS IO MX
YCTPAaHEHUIO. AKT MOAMUCHIBAECTCS JOJKHOCTHBIM JIMIIOM YTOJHOMOYEHHOTO
OpraHa, ynoJJHOMOYEHHBIM Ha MPOBEJICHUE MPOBEPKHU.

4.5. JlomKHOCTHBIE JIMIIA YIOJHOMOYEHHOTO OpraHa, Yy4YacTBYIOIIUE
B IPEAOCTABICHUUM MYHUUHUNAIBHOW  yCIYTd, HECYT MEpPCOHAIbHYIO
OTBETCTBEHHOCTh 3a COOJIIOJICHUE CPOKOB U TOCJIEAOBATEILHOCTH UCIIOJHEHUS
aIMUHUCTPATUBHBIX JIEUCTBUNA M BBHITIOJHEHUS aJMUHUCTPATUBHBIX MPOILEAYD,
MPEIYyCMOTPEHHBIX HACTOSIINUM AJIMUHUCTPATUBHBIM pErIaMEHTOM.
[lepcoHanbHasi OTBETCTBEHHOCTh 3aKPEIUISIETCS B JIOHDKHOCTHBIX MHCTPYKIHUSX.
B cnydyae BbISBIEHUSI HApyUIEHUW BHUHOBHBIE HECYT OTBETCTBEHHOCTH
B COOTBETCTBUHU C JAEHUCTBYIOIIMM 3aKOHOIATENLCTBOM Poccuiickoin Penepanuu
u Bonrorpasnckoit obmacTu.

4.6. CamocTosiTennbHONU (OPMON KOHTPOJIS 32 MCIIOTHEHUEM TOJI0KCHHIMA
HACTOSAIIET0 AJIMUHUCTPATUBHOIO PETJIaMEHTAa SBJISETCS KOHTPOJIb CO CTOPOHBI
rpaxiaaH, ux OOBEIUHEHUN M OpPTaHHW3aIui, KOTOPBIM OCYIIECTBIACTCS IMyTEM
HaIpaBJIeHUs OOPAIICHHH U Kaj00 B yIOJIHOMOYEHHBIN OpraH.

S. locyneoHbIi (BHECY/1e0HbIIT) MOPSII0K 005KAT0BAHMS PeLleHi
U AeucTBUi (0e31eCTBYsI) YIIOJTHOMOYEHHOro oprana, M®lIl,
OpraHmu3aluii, ykazaHHbIX B 4acTu 1.1 cratbu 16 @enepaibHOro 3aKOHa OT
27.07.2010 Ne 210-®3 «O0 opranu3auuu npeaoCcTaBJICHUs
roCyJapCcTBEHHBIX H MYHUIMNIAJTbHBIX YCJIYD», 2 TAKAKE HX JOJKHOCTHBIX
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JIMI, MYHHIHUIIAJBHBIX CJIYyKalluXx, paﬁoTHI/IKOB

5.1. 3asBUTENH MOXKET OOPATUTHCS C KaT00OW Ha peleHus U ASHUCTBUS
(6e3nelicTBue) yrnmojJHOMOYEHHOTO opraHa, M®II, opranuzanmii, yka3aHHbBIX B
gactu 1.1 crateu 16 ®denepanpHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
OpraHU3alliy TPEIOCTABICHUS] T'OCYJAapCTBEHHBIX W MYHMIIMIAJIBHBIX YCIIYI»
(manee — denepanpHbii 3aKk0H Ne 210-D3), a Takke MX JOJKHOCTHBIX JIHII,
MYHUITUTIATBHBIX CITyXaIuX, pAOOTHUKOB, B TOM YHCIIC B CISAYIOMIHNX CIydasx:

1) HapyIIeHUEe CpOKa PETUCTPALIMHN 3alPOCca 3asIBUTEIIS O TPEI0CTABICHUH
MyHULMOAIBHOW YCIYyTH, 3ampoca, YKazaHHOro B cratbe 15.1 denepanbHOro
3akoHa Ne 210-D3;

2) HapyuieHHE CpOKa TMpPEeAOCTaBICHUS MYHHIMNAILHON yciyru. B
yKa3aHHOM clly4ae JocyleOHoe (BHeCcyJeOHOe) o00XKajloBaHHE 3asBUTEIIEM
pemenuii u aeiictBuit (0e3aeiictBus) MO®I], pabornuka M®I] BO3MOXHO B
cnydae, ecaiu Ha MODIl, pemenuss u gerictBus (6e3aelicTBHE) KOTOPOIO
00XaTylOTCs, BO3JIOXKEHA (GYHKIUS [0 MPEIOCTABICHUI0 MYHHUIUIAIBHON
YCIYTH B MOJHOM O0BEME B MOpPsAKE, OmpelneleHHOM dYacThio 1.3 cratbu 16
®denepanbHOro 3akoHa Ne 210-D3;

3) TpeboBaHuMe Yy 3asBUTENS JOKYMEHTOB, WM HH(OpMaLUU, JTUOO
OCYILIECTBJICHUSI JCHCTBUM, MPEJOCTABICHUE WU OCYIIECTBICHHE KOTOPBIX HE
MPEyCMOTPEHO HOPMATUBHBIMM MTPABOBBIMU akTamu Poccuiickoin denepanuu,

HOPMaTUBHBIMU IIPaBOBBIMHU aKTaMHu Bonrorpanckon oOnacty,
MYHULIMNAIBHBIMU TIPABOBBIMU AaKTaMU JUISI MPEIOCTABICHUS MYHULHANIAIBHON
YCIIyTH;

4) oTka3 B TMpuUeMe JOKYMEHTOB, IPEJOCTaBICHHUE KOTOPBIX
MPEyCMOTPEHO HOPMAaTUBHBIMM IIPABOBbIMU akTamu Poccuiickon denepaunu,
HOPMaTUBHBIMH IPaBOBBIMHU aKTaMu Bousrorpaackoii obnacru,
MYHULIMNAIbHBIMU TPABOBBIMU aKTaMU JUIsl MPEIOCTABICHUS MYHULUNIAIBHOM
YCIYTH, y 3asIBUTEIIS;

5) oTKa3 B MPENOCTaBICHUH MYHUIUNAIBHOW YCIIyTHM, €CJIU OCHOBAaHMS
OTKa3a HEe TMPeayCMOTPEeHBbl (enepatbHbIMU 3aKOHAMH W TPUHATBIMH B
COOTBETCTBHH C HUIMHU WHBIMH HOPMAaTUBHBIMH IIPaBOBBIMU akTamu Poccuiickoi
deneparuy, 3aKOHaMM W WHBIMU HOPMATHBHBIMU TPABOBBIMU  aKTaMU
Bonrorpaackoii 001acTy, MyHUIIMTIATLHBIMU PABOBBIMU akTaMu. B ykazaHHOM
ciydae jgocyneOHoe (BHecylaeOHOe) o0XkKajloBaHWE 3asBUTENIEM pELICHUd u
nevctBuii (6e3nericteusi) M®II, paborarka M®IL] BO3MOXKHO B cily4ae, €Clii Ha
M®II, pemienus u aeiictBus (0€31€MCTBHE) KOTOPOTO 00XKATYIOTCS, BO3JIOKEHA
GyHKIUS 1O TPEAOCTABICHUIO MYHUIIMNAIBHOW YCIYTd B MOJHOM OOBhEME B
MopsiJIke, omnpeaenieHHoM dyacthio 1.3 crateu 16 dexaepanbHOro 3akoHa
No 210-@3;

6) 3arpeboBaHHE C 3asBUTENS TPU MPEAOCTABICHUH MYHHUITUNATHHON
YCIYTrd TUIaThl, HE NPEAYCMOTPEHHOW HOPMATUBHBIMHU IPABOBBIMU AKTaMH
Poccuiickon denepannn, HOpPMaTUBHBIMU ITPABOBBIMHU aKTaMK Bourorpaackou
00J1aCTH, MyHHUIIUITAIbHBIMU TIPABOBBIMH aKTaMHU;

7) OTKa3  YNOJHOMOYEHHOTO  OpraHa, JOJDKHOCTHOrO — JIMIA
YIOJIHOMOYEHHOro  opraHa, M®Il, pabGothuka MODIl, opranuzamnui,
npeaycMOTpeHHbIX 4YacTbio 1.1 cratem 16 depepanbHoro 3axkona Ne 210-D3,
WM UX paOOTHUKOB B MCIIPABIECHUU JOMYIIEHHBIX UMU ONEYATOK M OLIMOOK B
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BBIJJAHHBIX B pe3yJIbTaTe MpPEeaOCTABICHHUS MYHULIUIATbHOM
YCIYTM JIOKYMEHTax JM0O HapylleHHe YCTAaHOBJIEHHOTO CpOKa TaKuX
ucrnpabiieHUil. B ykazanHoM ciiydae nocyneOHoe (BHecyaeOHoe) o0)KaloBaHHE
3asBUTENIEM pelleHud u aerctBuit (6e3nerictBusi) MOIL], paborHuka MO®I]
BO3MOXXHO B ciydae, eciu Ha MOI], pemenns u nerictBust (6e31elicTBHE)
KOTOPOTO  OOXaIyIOTCs, BO3JIO)KCHa  (YHKIHMS 1O  MPEAOCTaBIICHUIO
MYHUITUTIATFHOW YCIYTH B TIOJIHOM OOBEME B MOPSAKE, ONMPEACICHHOM YaCThIO
1.3 crateu 16 @enepanbHOro 3aKOHA Ne 210-D3;

8) HapyllleHHE CpOKa WJIM MOPSIIKA BbIJAYM JIOKYMEHTOB MO pe3yjbTaTam
MPE0CTaBICHUS MYHUIUIIATILHON YCIIYTH;

9) mpuocCTaHOBIIEHHE NPEAOCTABICHUS MYHHUIIMIAIBLHON YCIyrd, €CIu
OCHOBAHMSI IPUOCTAHOBJICHUSI HE MPEAYCMOTpPEHbI (hellepaibHbIMU 3aKOHAMU U
INPUHATBIMA B COOTBETCTBUM C HHMHU HWHBIMH HOPMATHUBHBIMHU IPABOBBIMH
aktamu Poccuniickori ®exepauuu, 3aKOHAMM M HWHBIMM HOPMAaTHBHBIMU
PaBOBBIMU aKkTamMu Bosrorpajckoi 001acTv, MyHUIIUMIIAILHBIMU MPABOBBIMU
aktamu. B ykazaHHOM ciywyae pgocyaeOHoe (BHecyneOHOe) o00KalloBaHUE
3asiBUTENEeM perieHuil u neictBuii (6e3aeiictBusi) M®L, pabornuka MOI]
BO3MOXHO B ciyyae, ecnu Ha MOILI, pemenuss u neiictBusa (Oe3neiicTBue)
KOTOPOro  OOXKalnyroTCs, BO3JIOK€Ha  (PYHKUIUS 1O  TPEAOCTABJICHUIO
MYHULIMNIAIBHON yCIYTM B TOJHOM OOBEME B TMOPSAKE, OMNPEIeTICHHOM
yactbio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

10) tpebGoBaHue y 3asBUTENsS MPU MNPEIOCTABICHUN MYHUIIMIATLHON
YCIYTd JOKYMEHTOB WJIM MH(OpMAIIMHU, OTCYTCTBUE U (WJIM) HEAOCTOBEPHOCTD
KOTOPBIX HE YKA3bIBAJIMCh MIPHU MEPBOHAYAIIBHOM OTKa3€ B MPUEME JTOKYMEHTOB,
HEOOXOJMMBIX IS TMPEJOCTaBICHUS MYHUIUMNAIBHOM yCIayrd, Jubo B
NPEAOCTaBICHUA MYHULMNAIBHOW yCIYrdM, 3a MCKIIYEHUEM CIIy4aes,
NpEeAyCMOTPEHHBIX MyHKTOM 4 uyactu | crateu 7 ®DenepanbHOro 3aKoHa
Ne 210-®3. B ykazanHoMm cnydae nocyneOHoe (BHecyaeOHOe) o0xaloBaHHE
3as;BUTENEM perieHuil u aeictBui (6e3aeiictBusi) M®L, pabornuka MOI]
BO3MOXHO B ciyuae, ecnu Ha MOILI, pemenuss u neiictBus (Oe3neiicTBue)
KOTOPOTO OOXKaIIyIOTCS, BO3JIOKEHA (YHKIMS TO TMPEJOCTABICHHUIO JaHHOU
MYHULIUIATHHON YCIyTH B TIOJTHOM O0BEME B TOPSIIKE, OMPEICICHHOM YacThIO
1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. Kanoba nogaercst B nMCbMEHHON (opme Ha OyMaKHOM HOCHUTENE, B
ANEKTPOHHON (opMe B ymoaHOMOYEeHHBIM opran, M®Il, mbo B Komwuter
HAKOHOMUYECKON TOJIMTUKUA U pa3BUTHUs Bonrorpazckoi 001acTH, SBISIIOIIANCS
yupeautesnem MOI] (manee - yupemutenr M®II), a Takxke B opraHuzaium,
npeaycMoTpernbie yacThio 1.1 cratbn 16 ®denepanbHoro 3akona Ne 210-D3.
KanoOb1 Ha pemenus u neictBus (6e3aeiictBue) paboranuka MO mogatorcs
pykoBoautento 3troro M®II. XKanobsl Ha pemienust u nerictBus (6e3aeiicTBre)
M®I] noparorcs  yupemurenro MOPL[ wim  IOIDKHOCTHOMY  JIMILY,
YHOJHOMOYEHHOMY HOPMATHBHBIM TIPaBOBBIM akTOM cyObekTa Poccuiickoit
Oenepanuu. KamoOsl Ha pemieHus U neWcTBus (OesnericTBue) pabOTHUKOB
OpraHu3alui, TPeayCMOTPEeHHBIX YacThio 1.1 cratbu 16 @enepanibHOrO 3aKOHA
No 210-®@3, nomaroTcsi pyKOBOAUTESIM 3TUX OpraHU3aIUH.

Kanoba Ha pemenuss u nedctBus (0e€3qeHCTBUE) YIOTHOMOYEHHOTO
opraHa, JOJDKHOCTHOI'O JIMIIa YIOJHOMOYEHHOIO OpraHa, MYHMIUIIAIbLHOIO
CIIyaIllero, pyKOBOAUTEIIS YIOJIHOMOYEHHOTO OpraHa MO>KET ObITh HalpaBiieHa
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nmo  moure, uepes3 MODI[, ¢ wucnosp3oBaHHEeM  HUHPOPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTn «MHTepHeT», oduIMalbHOrO caiTta oprasa,
MIPEAOCTABIISAIOIIETO MYHULUNAIbHYO yCHyTYy, €IUHOTO nopraia
roCyJapCTBEHHBIX U MYHHUIIMITAJIBHBIX YCIIYT, a TAKKE MOKET OBITh MPUHSTA TIPU
JUYHOM IIPUEME 3asIBUTEIS.

Kanoba na pemenus u nevicteus (6e3aeiictue) M®II, padotanka MDI]|
MOKET OBITh HANpaBlieHAa MO MOYTe, C HCHOJb30BaHHWEM HWH(GOPMALIMOHHO-
TEJIEeKOMMYHUKaMOHHON cetn «MHTepHeT», oduumansHoro caiita MODILI,
€MHOTO MOPTaJIa TOCYIaPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT, a TAKKE MOXKET
OBITh MIPUHSATA PH JJUYHOM [IPUEME 3ASIBUTEIISL.

Kamoba nHa pemenmss wu gelictBus  (Oe3nelCTBHE) OpraHHU3AIUi,
peAyCMOTPEeHHBIX YacThio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3, a
TaK)ke UX pabOTHUKOB MOKET OBITh HANpaBJIeHA MO IMOYTE, C UCIOJIb30BAHUEM
MH(OPMAIMOHHO-TEIEKOMMYHUKAIMOHHON ceTn «UHTepHeT», oduIMalIbHbIX
CalTOB ATUX OpraHW3alMii, €AUHOTO TMOopTaja TOCYJAapCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT, & TaKKE€ MOXKET OBbITh NMPUHATA MPHU JIMYHOM MpHUEME
3asIBUTEIS.

5.3. XKanobbl Ha pemieHuss u JedcTBUA (Oe37eiiCTBUE) PYKOBOAUTEIS
opraHa, TMpEJOCTABIAIONIET0 MYHHUIMNAIbHYIO  YCIYry, MOAAlTCA B
BBIIIECTOAIIMIA OpraH (MpU €ro Hajiu4uHh) JUO0 B CIy4ae €ro OTCYTCTBHS
paccMaTpHUBaIOTCA HEIMOCPEICTBEHHO PYKOBOJHTENIEM oprasa,
MPEIOCTABISAIONIEr0 MYHULUIIAJIBHYIO YCIIYTY.

5.4. Kanoba nomxHa COEPKATh:

1) HauMeHOBaHHWE YIOJHOMOYEHHOTO OpraHa, JOJDKHOCTHOTO JIUIa
YIOJIHOMOYEHHOI'O OpraHa, Wi MYHHLHUIIAJIBHOTO ciyxaimero, M®ILI, ero
pykoBoautenss u (Wiv) pabOTHUKA, OpraHU3alldd, MPEAYCMOTPEHHBIX YaCThIO
1.1 crarbu 16 ®eaepanbHoro 3akoHa Ne 210-D3, ux pykoBoautened U (UiM)
PaOOTHUKOB, pEUICHUS U TEUCTBUA (0€31eMCTBUE) KOTOPBIX 00XKATYIOTCS;

2) damminio, uMs, OTYECTBO (MOCTEAHEE - MPU HAIMYUM), CBEACHUS O
MECTE KHUTENbCTBA 3aABUTENS - (PU3UYECKOTO JHIla JUOO HAMMEHOBaHHE,
CBEJICHUSI O MECTE HaXOXJCHHS 3asBUTENA - IOPUIUYECKOTO JMIA, a TaKXKe
HOMEp (HOMEpa) KOHTAaKTHOTO TenedoHa, ajapec (aapeca) MEKTPOHHOU MOYTHI
(py HaTUYKK) U IOYTOBBIN aJPEC, IO KOTOPHIM JOKEH ObITh HAIIPaBJICH OTBET
3asIBUTEIO;

3) cBeneHust 00 OOXKamyeMbIX DPEIICHUSX U JEHCTBUSX (Oe37eHCTBUN)
YIOJIHOMOYEHHOI'O OpraHa, JOJDKHOCTHOIO JIMIIAa YIOJHOMOYEHHOI'O Oprasa,
am60 MyHHIHMMNAIbHOTO ciyxkamiero, M®II, padbotauka M®II, opranuzarmii,
npeaycMOTpeHHBIX YacThio 1.1 ctateu 16 @enepanbuoro 3akona Ne 210-D3, ux
pabOTHUKOB,

4) 1oBOMbI, HA OCHOBAaHUM KOTOPBIX 3asBUTENIb HE COTJIACEH C PEIICHUEM
U AeicTBusAMHU (0e31eiCTBHEM) YIIOJTHOMOYEHHOTO OpraHa, 10KHOCTHOTO JIMIA
YIIOJJHOMOYEHHOI'0  OpraHa WIM MYHULMIIAJIBHOrO  ciyxamero, MOI],
pabotnuka M®ILI, opranuzauuii, npeaycMOTpeHHBbIX dYacThio 1.1 cratbu 16
®enepanbHoro 3akoHa Ne 210-®D3, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBIThH
NPEACTABICHbl JOKYMEHTHl (MpU HAJIWYUHM), TOJATBEPKAAOIINE JOBOJIBI
3asIBUTEINS, TINOO UX KOTUH.

3asBUTETh, WMEET NPABO Ha MOJy4YeHUE WH(OpPMAIMU W JOKYMEHTOB,
HEOOXOIMMBIX JIJIT 000CHOBAHUS U PACCMOTPEHUS KaTOOBI.
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5.5. OcHoBaHMeM i1 Hauyajla NPOLEAYPHI J0CY1eOHOTO
o0XanoBaHUs SIBJISETCS TOCTYIUIGHHE KajloObl 3asBuUTens. Peructpanus
’Kano0bl OCYIIECTBIISIETCS YIIOJIHOMOYEHHBIM CIHEIUATMCTOM YIIOJTHOMOYEHHOTO
opraHna, pabotHukamu M®DII, opranuzamuii, nNpeaycMOTpEeHHBIX dYacThio 1.1
ctatbu 16 @enepanbHoro 3akoHa Ne 210-P3. B TeueHHne Tpex THEH CO IHS €€
MOCTYTUICHUSL.

XKanoba, moctynuBiias B ynoJlHOMOYEHHbIH opraH, M®LI, yupenuremnto
MO®II, B opraHu3zanuu, MOpeAyCMOTpeHHble dYacTthlo 1.1 crarebum 16
®enepanpHoro 3akoHa Ne 210-03, MmOQIEKUT PACCMOTPEHHIO B TEUYECHHE
NATHAALIATH padounX JHEH CO JTHA €€ PEerucTpaluu, a B ciiydae 00XajJoBaHUS
OTKa3a YNOJHOMOYEHHOTro opra”a, M®LI, opranmsanmii, NperyCMOTPEHHBIX
yacTblo 1.1 crateu 16 HacTosiero @enepaibHoro 3akoHa Ne 210-D3, B mpueme
JIOKYMEHTOB Yy 3asBUTENS JMOO B HMCHPABJICHUM JIOMYIICHHBIX ONEYaTOK H
OLIMOOK UM B CiIy4yae 00’KaJIOBaHUS HapyUIECHUS! YCTAaHOBJICHHOTO CPOKa TaKHX
UCITpaBJICHUH - B T€UEHUE MATH PabOUYnX JHEH CO JHS €€ PerucTpaluu.

5.6. B cayuae ecim B kajmoOe He yKazaHbl (GaMuius 3asBUTEI,
HaIpaBUBILETO *Kajao0y, U (W) MOYTOBBIA aJpec, M0 KOTOPOMY JOJKEH OBITh
HaIpaBJIeH OTBET, OTBET Ha KaJloOy HE JaeTcs.

Ecnu B ykazaHHOU kanobe coliepxKaTcs CBEJACHUS O MOATOTaBIMBAEMOM,
COBEPIIAEMOM WJIM COBEPILICHHOM IMPOTHUBOIMPABHOM JESHUM, & TaKXKe O JIUIIE,
€ro TMOJArOTaBIMBAIONIEM, COBEpPIIAIONIEM WM COBEPIIUBIIEM, Kajno0a
MOJJIC)KUT HAIPABICHUIO B TOCYJIAPCTBEHHBIM OpraH B COOTBETCTBUU C €rO
KOMITETCHIIUEH.

JIOJDKHOCTHOE  JIMI0, Pa0OTHUK, HAJCJICHHbIC MOJHOMOYHUSAMHU IO
pacCMOTpEHMIO kaJo0 B COOTBETCTBHM C IIYHKTOM 5.2 HACTOSIIETO
aIMUHUCTPATUBHOTO pErJIaMeHTa, MpU TOJYYSHUH >KalIoObl, B KOTOPOU
coJiepKaTcsl HEIlEH3YPHbIEC MO0 OCKOPOUTETbHBIE BBIPAKEHUS, YTPO3bI KU3HH,
3I0POBBI0 M MMYULIECTBY JOJKHOCTHOTO JIMIA, @ TAKXKE YJIEHOB €ro CEMBH,
BIIPABE OCTaBUTH >Kajgo0y O€3 OoTBeTa MO CYIIECTBY IOCTaBJIEHHBIX B HEM
BOIIPOCOB M COOOIIUTH 3asIBUTEII0 O HEJAOMYCTUMOCTH 3JI0YHOTPEOICHHUS
MIPaBOM.

B cnyuae ecim TekcT kanoObl HE TMOJJAETCSd NPOUYTEHUIO, OHa
ocTaBjsieTcsi 0e3 OTBeTa, 0 YeM B TEUCHHE CEMHU JHEH CO JHS perucTpanuu
XKajmoObl coOoOIaeTcsl 3asBUTENIO, €CIM ero (aMuwins M TMOYTOBBIM ajpec
MOAAAI0TCS MPOYTEHUIO.

Ecnu oTBET 1Mo CyllecTBy MOCTaBJICHHOTO B *kajo0e BOMpPOcCa HE MOXKET
OBITH AaH 0e3 pasrjalleHus CBEICHUM, COCTaBISIONIUX TOCYJAPCTBEHHYIO WJIU
WHYIO OXpaHsieMyto (penepaibHbIM 3aKOHOM TaHY, B TCYCHUE CEMH JTHEH CO JTHS
perucTpaluy JKaJoObl 3asBUTEIN0, HANpPABUBIIEMY XKajao0y, COOOIIaeTcs o
HEBO3MOXHOCTHU J1aTh OTBET MO CYIIECTBY IOCTABJIEHHOIO B HEl BOMIpoOca B
CBSI3U C HEJIOITYCTUMOCTBIO pa3rialleHusl yKa3aHHbIX CBEJICHUI.

B cnydae ecam TEKCT JKaloObl HE TO3BOJISIET OMPENEIUTh CYTh
oOparieHus 3assBUTEINS, OTBET MO CYIIECTBY JKaJIOObI HE JAE€TCs, O YeM B TCUCHHE
CEMH JTHEH CO JHS PETHCTPAIUH KaT00bl COOOIIASTCS 3asBUTEIIO.

B cnydae ecnu B xxanobe o0xanyeTcst cyie0HOe pellleHHe, Takas skano0a
B TEUECHHE CEMHU JHEH cOo JHS e€ PEerucTpalli BO3BpAIIACTCS 3asBUTEIIO,
HalpaBUBIIEMY JKaJIO0y, C Pa3bsCHEHUEM TMOpsaKa O0XKaJoBaHUSI JAHHOTO
Cy1€OHOTO peIlICHHUS.
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Eciu B xanobe coAepX UTCS BOMPOC, Ha KOTOPBHIM  3asBUTEIIO
HEOJHOKPATHO AAaBaJMCh MHCbMEHHBIE OTBETHI MO CYIIECTBY B CBSI3M C paHEe
HaIpaBIsieMbIMU Kalo0aMu, W TMPU 3TOM B KalloOe HE MPHUBOASTCS HOBBIC
JIOBOJIBI WJIM OOCTOSITENIbCTBA, JODKHOCTHOE JIMIO, PaOOTHUK, HaJlelCHHBIC
MOJIHOMOYMSIMU TI0 PACCMOTPEHHUIO Kalo0 B COOTBETCTBUM C IMYHKTOM 9.2
HACTOSILEr0 aJMUHUCTPATUBHOTO pErJIaMEHTa, BIPABE MNPUHATH PEIICHUE O
0€30CHOBATEIIBHOCTH OYEPEIHOM KaloObl M NPEKpAIICHHH NEPENHCKU C
3asIBUTEJIEM TI0 JAHHOMY BOIIPOCY TIPH YCIIOBUH, UTO YKa3aHHAS jkaino0a U paHee
HaIpaBJisIEMbIE KaJO0bl HANpPaBISIUCh B OJMH M TOT K€ YIOJIHOMOYECHHBIH
OpraH WM OJHOMY M TOMY € JOJKHOCTHOMY juily. O HaHHOM pelIeHUuU
YBEIOMIISIETCSI 3aSBUTEITh, HAITPABUBIITUH K100y .

5.7. Tlo pe3ynbTaTam pacCMOTPEHHS >KaIOObl MPUHUMAETCS OJHO U3
CIEAYIOIIUX PELICHHI:

1) >xano0a yAOBIETBOPSIETCS, B TOM 4HUCIE€ B (popMe OTMEHBI MPUHSITOTO
pelieHus, UCTPABICHUS JOMYIICHHBIX ONEYaTOK M OMIMOOK B BBIJAHHBIX B
pe3yJIbTaTe MPEIOCTABICHUS] MYHUIMIIAIBHOW YCIYyrd JOKYMEHTaX, BO3BpaTa
3aSBUTEIII0 JICHEXKHBIX CPEACTB, B3UMAHHE KOTOPBIX HE MPETyCMOTPEHO
HOpPMaTUBHBIMM MTpaBOBbIMHU akTamu Poccuiickoii denepannivi, HOpMaTUBHBIMU
MpaBOBBIMU aKkTamMu Bousrorpajackoil 00acTv, MyHUIIUNTAIBHBIMU MTPABOBBIMU
aKTaMu;

2) B yAOBJIETBOPEHUU KAJI00BI OTKA3bIBAETCS.

5.8. OcHOBaHMAMU JJI OTKA3a B YJIOBJIETBOPEHHUH KaJI00bI SIBISIIOTCS:

1) npu3HaHure TpaBOMEPHBIMU pelieHus U (W) AeicTBuil (0e31eiCTBUA)
YIIOJTHOMOUYEHHOTO OpraHa, AOJKHOCTHBIX JIMI, MyHUIMNAIbHBIX CIIY>KallUX
yIoJtHOMOYeHHOro oprana, M®II, padotauka M®I], a Taxxke opraHu3arui,
MpeycMOTpeHHBIX YacThio 1.1 cratbu 16 denepanbHoro 3akoHa Ne 210-D3,
WM #uX pPabOTHUKOB, YYAaCTBYIONIMX B TMPEAOCTABICHUA MYHHUIUIIAIHLHOM
YCIYTH,

2) HajIM4Me BCTYMUBIIETO B 3aKOHHYIO CHIIY PEIICHUs CyJa IO Kajobe o
TOM € MPEAMETE U MO TEM K€ OCHOBAHUSIM;

3) monava kajyo0bl JIUIIOM, TTOJTHOMOYHSI KOTOPOTO HE MOATBEPKICHBI B
MOPSAKE, YCTAHOBIIEHHOM 3aKOHOJATENbCTBOM Pocculickoit denepanuu.

5.9. He mno3aHee paHsA, CHEAYIOWIETO 3a JTHEM TMPUHATHUS PEIICHUS,
3aSBUTENII0 B MTUCbMEHHON (OpMEe M MO KEJTAHUIO 3asBUTENSI B DJIEKTPOHHOM
dbopme HampaBJIeTCsl MOTUBHPOBAHHBIA OTBET O pe3yJibTaTaX PacCMOTPEHUs
Ka0OBI.

B cinydyae mpusHaHus KaloObl MOJyIeXKAaIIe YIOBIETBOPEHUIO B OTBETE
3asiBUTENIO, Jaerca  uHbOpMarus O  JICUCTBUSX,  OCYIIECTBIISIEMBIX
YIOJHOMOYEHHbIM opraHoMm, M®II, nubo opranuzaiuei, NMpemxycCMOTPEHHBIX
yacteto 1.1 cratem 16 @enepanbHoro 3akoHa Ne 210-d3, B 1emsax
HE3aMEJIJINTEILHOIO YCTPAaHEHUs BBISIBJICHHBIX HApYIICHUM MpU OKA3aHUU
MYHULIMNAIBHON YCIYyTH, @ TaK)KE MPUHOCATCS W3BUHEHUS 3a JIOCTABJICHHBIC
HEyI00CTBA M yKa3bIiBaeTcsa MHGOpMAIUS O JATbHEHIINX NEUCTBUSIX, KOTOPHIC
HEOOXOJMMO COBEPIIUTH 3asBUTEII0 B IEJIAX TMOJYyYCHUS MYHHUITUTIATLHOM
YCHYTH.

B cnydae mnpusHaHus KajmoObl HE MOJJIeXKalleld YJIOBIETBOPEHUIO B
OTBETE 3asBUTEIIO JIAIOTCA apTyYMEHTUPOBAHHBIC PA3bACHEHUS O MNPUYUHAX
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OPUHATOTO  pelieHus, a  Takke MHPpOopMalUs O MOPsAIKe 00KaIOBAHUS
MPUHATOTO PEIICHUS.

5.10. B cityuyae ycTaHOBIIEHHUS B XOJI€ WJIM 10 pe3yJIbTaTaM PacCMOTPEHUs
KanoObl TMPU3HAKOB COCTaBa AaJMHUHHCTPATUBHOIO MPAaBOHAPYILICHUS WM
NPECTYIJICHUSI JIOJDKHOCTHOE JIMIIO YIOJHOMOYEHHOIO OpraHa, pabOTHUK
HaJICTICHHBIE TOJHOMOYHUSMHU IO PACCMOTPEHHUIO 3Kalo0 B COOTBETCTBHH C
IIYHKTOM 5.2 HacTOSAUIEr0 aIMUHUCTPATUBHOTO PErJIaMEHTa, HE3aMEMJIUTEIbHO
HaIPaBJISI0T UMEIOIIMECS MaTepUalbl B OPraHbl IPOKYpaTyphl.

5.11. 3asgBuTenu BmOpaBe O00XaloBaThb pELICHUS, NPUHATBIE TpU
NpEAOCTaBICHUA  MYHUIIUMIIAIBHOW  yciayru, JelctBus  (Oe3deiicTBue)
JOJDKHOCTHBIX JIML, MYHHIIMNAJIBHBIX CIYKal[MX YIMOJHOMOYEHHOIO OpraHa,
NOJKHOCTHBRIX il M®Il, paGOoTHHKOB opraHuW3anui, MperyCMOTPEHHBIX
gacTeio 1.1 ctateu 16 deaepanbpHoro 3akoHa Ne 210-D3, B cy1ieOHOM MOPSIKE B
COOTBETCTBHHM C 3aKOHOJATENbCTBOM Poccuiickoit denepanumu.

5.12. TlomokeHUs HACTOAIIETO pa3jelia, YCTaHABIWBAIOIINE IMOPSIOK
pPacCMOTpEHHUs >KaJlo0 Ha HApyLICHHWs] MpaB TpaXkIaH M OpraHU3aLMA TpH
NPEIOCTABIICHUM MYHULUIAJIBHON  YCIyI'M, HE PpAacIpOCTPAHAIOTCA HAa
OTHOLLIEHHUS, perynupyeMble PenepanbHbiM 3ak0oHOM 0T 02.05.2006 Ne 59-03
"O nopsizke paccMoTpeHust oopaienuit rpaxaan Poccuiickoit @eneparuu’.

[Tpunoxenue Ne 1
K aJIMUHUCTPATUBHOMY PErIaMEHTy

B

(HaI/IMeHOBaHI/Ie HCIIOJIHUTCIIbHO-PAaCIOPAAUTEIIEHOTO

OopraHa MECTHOI'O CaMOYyIIpPaBJICHUS, TPEAOCTABIIAIOLICTO

MYHULUIAIBHYIO YCIIYTY)

Ot koro
(HaMMeHOBaHUE 3assBUTEIS, (DAMUIIHSL, UMS,

OTYCCTBO - IJId I'paXJiaH, IIOJIHOC HAMMCHOBAHUC

OpraHu3alui - JUisl FOPUINYECKUX JIUIL,

IIOYTOBBIN aipeC U UHICKC

KOHTaKTHBIN TeIe(OoH)

3asBJIeHHE
0 nepeBo/ie KUJI0ro MOMeLeHUsI B HeXKUJ10€e oOMellleHre WIn
HEKUJIOr0 MOMENIeHHU B KHJI0E TOMelleHue

B coorBercTBMU co craTbeil 23 KuanmHoro koaexca Poccuiickoit degepannu npouy
JAaTh pa3pelieHHe HA MepeBOo/] KUJIOI0 NMOMELIeHHs B HEeXKUJI0e NOMELIeHHe, HeKUI0r0

IMOMCIIICHUSA B )KNJI0€ IMOMCEIIICHUEC
(HEHYXHOE Ba4YepKHYTh)
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HavIMeEHOBaHMe B COOTBETCTBMM C HpOEKTHOI?l[ I[OKyMEHTaLIV[ef/l[

PACIOJIOKEHHOTO 10 aJpecy:

(yxaseBaeTcsa MHOJNHEI amgpec: Cy®beKT Poccuiickoi demepaumim,

MYyHULIUNIAJIBHOE oGpasosax—me, nocejsieHne, yiauua, OOoM, KOpnyc, CTpoOeHue,

KBapTMpa (KOMHaTa), MNOABESH, 3Tax)

IIpunoxkenue:
( yka3aBaloTcsl TOKyMEHTBI, IIpelyCMOTPEHHBIE YyacThio 2 cTathu 23 XKunmuniHoro kojnekca P®)

(MOMKHOCTB) (monmuck) (®.1.0.)




